UBND XA

SOAT, PANH GIA THU TUC HANH CHINH (BIEU MAU 02/RS-KSTT)
tie 56 02/2017/TT-VPCP ngay 31 thang 10 nidm 2017 ciia B trwéng, Chii nhiém Vin phong Chinh phii)

BIEU RA SOAT, PANH GIA THU TUC HANH CHINH
LINH VUC CHUNG THUC: GOM 11 THU TUC HANH CHINH

1. Thi tuc cip béan sao c6 chirng thuc tir ban chinh hop ddng, giao dich di dwgc chirng thuc

I. THONG TIN CHUNG

1. Tén TTHC
(+ M2 s6 ho so trén CSDLQG vé TTHC)

Thu tuc cap ban sao c6 chtng thuc tir ban chinh hop dong, giao dich da dugc chimg thuc
2.000942.000.00.00.H23

2. Linh vue

Chung thuc

3. Viin bin quy dinh vé TTHC

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phul vé cap ban sao tir ban chinh,
chtng thuce chit ky va chimg thue hop dong, giao dich;

- Théng tu s6 20/2015/TT-BTP ngay 29/12/2015 ciia B6 Tu phép quy dinh chi tiét va huéng
dan thi hanh mét sé diéu cua Nghi dinh sé 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé
cAp ban sao tir ban chinh, chimg thuc chir ky va ching thuc hop dong, giao dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cta Bo Tai chinh Quy dinh mtc thu, ché do
thu, ndp, quén 1y va st dung phi chirng thyec.

4. Co quan, don vi thuce hién ra soat

UBND xa Ngoc Ky

I1. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé ca
TTHC la gi?

a) D61 voi quan 1y nha nudce:

alMuc tiéu: Cép ban sao c6 ching thuc tir ban chinh hop d@)ng, giao dich da dugc ching thuc

- Muc tiéu a.l:

- Muc tiéu a.n:

hi¢én muc ti€u cia TTHC. p e ticu b.1:

dugc dap ung? - Muyc tiéu b.n:

- Muc tiéu a.l:

a) C6 thay d6i hay khong?

Ly do:...........

2. Trong qua trinh thue ¢ 4o.

c6 sw thay doi hodc kh(‘)ngLy do: ...

Ly do:...........
b, C6 dap g hay khong?

Coo Khong [ X
................. CODKhﬁngD
................. CODKhﬁngD
................. CODKhﬁngD

CoLX Khong o




Ly dO: e
- Muc ti€u a.n: Coo Khong o
Ly dO: e
- Muc tiéu b.1: Coo Khong o
Ly dO: e
- Muc ti€u b.n: Coo Khong o
B (o PPN

a) Duy tri TTHC: LX
Ly do: oo

3. Bién phap nao c6 théb) Bdibo TTHC: o

dwoc dp dung khi mucly dO: ...
tiéu cia TTHC thay déi¢) Thay the TTHC: o

hodc khong duwge daply dOi ...
\rng? d) Stra doi, b6 sung TTHC:

Ly 0 e e
e) Ap dung bién phap khac (khéng phai TTHC): o

B (o TN

Coo Khong X

Néu CO,

4. Bién phap dugc lwya® DGI VO TTHC 12 oo,
cl}(.)n c'0 dan den S]‘l’ thay(l) NOl dung thay dOl ...........................................................................
d6i dbi voi cac TTHOLD) Ly do: oo

khéc c() lién quan? - Dél Vél TTHC: R R R R R R R R R R R R R R R R R LR RR R
(1) NOi dung thay A0i: ......oiii i e

(1) LY Q0 e

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HOP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén thu tuc hanh chinh

D¢ n
Co duge quy dinh 15 réng,co Khong o , ,
thong nhat va phu hop(i) Ly do: Tén dugc quy dinh r6 rang, thong nhat

Ane? . X - A
khong? (i) Phuong an xir 1y (Néu cau tra 161 18 KHONG): ... .

2. Trinh tu thwe hién

\ Al X A
h) Co dugc quy dinh diylCO—Khong o
da, rd rang va phu hop(i) Ly do:

A 9 ’ A
khong? (if) Phuong 4n xir 1y (Néu cdu tra 161 1 KHONG): ...

X




b) C6 dugc quy dinh cu thé
cac budc, ndi dung cong
viéc, trach nhiém thyuc hién|
cua tirng budc khong?

Coo Khong o
(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .......ovviiiiieeiiiiieeeei .

3. Cach thirc thuc hién

C6 duoc quy dinh day du,
5 rang va phu hop voi ddi
tuong thuc hién, co quan|
gidi quyét thu tuc hanh

X

Co Khong o
(1) Ly do:
(i) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ......ooiiiiiiieiiiieeieee .

chinh khong?

4. HO so

a) Co dugc quy dinh rd

cach, s6 luong cua ting
thanh phan ho so; ndi dung
thong tin clia tung thanh
phan hd so ¢o phuc vu cho
xem xét, giai quyét thu tud
hanh chinh; da loai trir hd
so trung 1ap hoac da duoc
luu trir, két ndi, chia sé
thong tin gilta cac co quan|
hay khong?

rang, cu thé veé tén, quy|.

Khoéng o

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ........ooiiiiiiieiiiiiieeeie

b) C6 dugc quy dinh 19
rang va phu hop v€ sO
luong khong?

X

Co Khong o
() Lydo: ..ocevrnnnnn.. T TR ST TTYUPVSVPRINPPIVPPPPPPIE
(i1) Phuong an xtr ly (N€u cau trd 101 [a KHONG): ...

5. Thoi han giai quyét

quan c6 tham quyén giai
quyét, dad quy dinh 1o rang,
day du thoi han gidi quyét

) CoLX Khéng o
C6 duge quy dinh 18 raNZG) [y do: ..o
cu thé va phu hop khong? iy Phuong an xir Iy (Néu cau tra 10i 1 KHONG): ....oooviiieeeiiiiei,
Trong truong hop mot thuCo [ X Khong o
tuc hanh chinh do nhicu col,.\ ; . ;..
(1) LY do: e

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ........ooooiiiiiiiiiiiiiiiie

cua tung co quan va thoi




han chuyén giao ho so giita
cac co quan?

6. Co quan giai quyét

a) Co dugc quy dinh r§
rang, cu thé khong?

Co x Khong o 7
(i) Ly do: Buoc quy dinh 15 rang, cu the.
(i1) Phuong an xtr 1y (Néu cau tra 101 [a KHONG): ........oooviiiiiiiiiiiiiiinnn. .

b) Co thé uy quyén hodc
phan cap thuc hién khong?

Co Khong x
(1) Ly do: Bugc quy dinh rd rang va phu hop
(i1) Phuong an xtr Iy (N€u cau tra 101 1a CO): ..o

7. Pbi twong thuc hién

a) Co thé mé rong/thu hep
doi tugng tuan thu khong?

Coo Khong X
(1) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xt ly (N€u cau tra 10i [A CO): oo

b) Quy dinh vé phi va mud

khong?

phi c6 hop 1y, hop phapr

o Co O Khong X
b) C6 thé mo rong/thu hep(i) 1y do: Quy dinh 16 rang va phu hop
pham vi dp dung khong? i) Phuong an xir 1y (Néu cau tra 181 12 CO): .ooovvoiiieeeeeiiee,
8. Phi, 1€ phi
a) TTHC co quy dinh vé Phi: Co Khong x
phi, 1¢ phi va cac chi phi- L¢ phi: C6x Khong
khéac khong? - Chi phi khéc:C6 o Khong X

- V¢ phi: Co Khong x

(i) Ly do: (ii) Phuong an xir Iy (Néu cau tra 161 1a KHONG): .......oeiivieeiiiieeeeiieeee .
Vé muc phi: C6  Khéng x

(1) Ly do:

(i1) Phuong an xtr Iy (Néu ciu tra 101 A KHONG): ......ooooiiiiiiiiiiiiiiil

c) Quy dinh vé 1& phi v4
murc 1€ phi c6 hop 1y, hop
phép khong?

- Vé phi: C6 X Khong o

[(1) Ly do: Quy dinh hop 1y, hop phap

(i) Phuong an xur 1y (Néu cau tra 101 la KHONG): .o,
- V& mirc phi: C6 X Khong o

(1) Ly do: Quy dinh hop 1y, hop phap

(i1) Phuong an xtr Iy (Néu cau tra 101 A KHONG): ..o,

d) Quy dinh vé chi phi khag
c6 hop ly, hop phap khong?

- V& chi phi khéc: C6  Khong x

(1) Ly do: Khong phu hgp

(ii) Phuong an xtr Iy (Néu ciu tra 101 A KHONG): ......ooiviiiiiiiiiiee e,
- V& muc chi phi khac: Co Khong x

(1) Ly do: Khong phu hop

(ii) Phuong an xtr Iy (Néu cau tra 101 A KHONG): ......ooooiiiiiiiiiiiiiiiel




d) Céch thirc ndp phi, 1€ phi

Co X Khong o
(1) Ly do: Hop 1y

co hop Iy khong? (ii) Phuong an xir Iy (Néu cau trd 101 1a KHONG): ....oovreeiiiiiiiiiieeeeee
9. Miu don, t& khai
) ) L x ICo Khong x
Co quy Ad;nh vé mau don, to(i) Ly do:
khai khong? (ii) Phuong an xir Iy (Néu cau trd 101 1a KHONG): ....oooveeieiiiiiiiiieeeeee
MAu dom, t0 KRAT Liuueuueeiiiiiiniiiiiieiiiiiimmmemnniniieiensseeeeeeeeeeemessmssssssssssssns
a, Noi dung thong tin NOidung Lio...ooi
Can thiet: Co X Khong o; Hop 1y: Co X Khong o; Hop phap: C6 X Khong O
(M Lydoi.ooevieinn.. e T PSP
(i1) Phuong an xtr ly: (N€u cau trd 101 [A KHONG):. ...
NOTAUNG ML
Can thiet: Co o Khong o; Hop 1y: Co O Khong o; Hop phap: C6 o Khong O
(M Lydoi.ooeviiinn.. e T PP PR
(i1) Phuong an xtr ly: (N€u cau trd 101 [A KHONG): . ..ot
b, Yéu cu xdc nhan Cetn thiét: Co x Khong o; Hop ly: C6 x Khoéng o; Hop phap: C6x  Khdng o
£ Néu KHONG, néu 13
(néu co) () LY Q0%
(i) Phuong an xtr Iy: (Néu cau tra 101 A KHONG): ...
¢, Ngon ngir Can thiét: C6 X Khong o; Hop 1y: Co6 X Khong o; Hop phap: C6 X  Khong o
Néu KHONG, néu 16:
(1) Ly A0 e
(i) Phuong an xtr Iy: (Néu cau tra 101 A KHONG): ..o
MAu don, to khai:
10. Yéu ciu, diéu kién
1Co Khong x
TTHC nay c6 quy dinh vé . ., .
yéu cau, dieu kién khong? (i) Ly do:
(11) Phuong an XU 1y oot et et e e e e e
o Co Khong x
'Yéu cau, diéu kién 1: )
(1) Ly do:

(ii) Phuong an xr Iy: : (Néu céu tra 1oi 1a KHONG)




Co o Khong o
(1) Ly do:
(ii) Phuong an xr Iy: : (Néu céu tra 16i 1a KHONG)

'Yéu cau, diéu kién n:

11. Két qua thue hién

Co X Khong o
(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 [ KHONG): ..ot

a) Co dugc quy dinh vé thoi
han c6 hi¢u lyc khong?

b) Quy dinh thoi han c6 gia,lHQp ly: Co X; Khong o; Hop phép: Co o Khong o
tri hi¢u lyc c6 hop ly, hop(i) Ly do:

phap khong? (i) Phuong an xir 1y (Néu cau trd 101 18 KHONG): ...

¢) Quy dinh pham vi c6 giéH(_)‘p ly: C6 x Khong; Hop phap: Co x Khong

tri hi¢u luc c6 hop ly, hop(i) Ly do:
phap khéng? (i) Phuong an xir 1y (Néu cau tra 101 18 KHONG): ...

12. Viin ban cn sira doi, bo sung (Dé nghi néu 10 tén loai; s0, ky hi¢éu; ngay, thang, nam; diéu, khoan, diém quy dinh)

R L o TP

D) Phap L8N O e e

A Fed 0 e 60 o W TP

d) QuySt dinh A TTCP O |t

d) Thong tu/ Thong tur HEN tICh O | ..o ettt et et e e e et e e e e e aeeeeneenneans

) Quyét dinh cla BO tIUONE 0 | oueiii i

8) VAN DAN KhaC O ettt ettt eteeieeieeieeneeteaieeneenieaneeneenneanas

IV. THONG TIN LIEN HE

Ho va tén nguoi dién: Nguyén Thi Chuong
Dién thoai cd dinh: ............................. ; D1 dong: 0973452355.; Email: nguyenchuongdhl@gmail.com




2. Thu tuc ching thuc ban s

ao tir ban chinh giay to, van ban do co quan to chure c6 tham quyén cua Viét Nam cap hodc chung nhan

I. THONG TIN CHUNG

1. Tén TTHC

Thu tuc ching thuc ban sao tir ban chinh giy td, vin ban do co quan t6 chtrc ¢6 thAm quyén
cta Viét Nam cap hoac chimg nhan

(+ Ma sé hd so trén CSDLQG v&é TTHC)  [2.000815.000.00.00.H23

2. Linh vuc

Chirng thyc

- Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 caa Chinh phii v& cip ban sao tir ban chinh,
chung thyc chir ky va chirg thuc hop déng, giao dich;

- Thong tu s6 20/2015/TT-BTP ngay 29/12/2015 ctia B6 Tu phap quy dinh chi tiét va hudéng
dan thi hanh mot sé diéu cua Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 cua Chinh phi vé
cAp ban sao tir ban chinh, chimg thuc chit ky va chimg thuce hop dong, giao dich.

- Thong tu $6 226/2016/TT-BTC ngay 11/11/2016 cua Bg Tai chinh Quy dinh mirc thu, ché do

3. Vin ban quy dinh vé TTHC thu, nop, quan 1y va st dung phi ching thuc.

4. Co quan, don vi thue hién ra soat UBND xa Ngoc Ky

I1. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé ci
TTHC la gi?

a) D061 v61 quan ly nha nudec:
uc ti€u: Cap ban sao tir ban chinh do co quan nha nude c6 tham quyén Viét Nam cap hodc chung nhan

c6 su thay ddi hodic khongD, CO dap tmg hay khong?

a) Co thay doi hay khong?

- Muc tiéu a.1: Coo Khong [ X

Ly dO: e

- Muc ti€u a.n: Coo Khong o

Ly dO: e

- Muc tiéu b.1: Coo Khong o

Ly dO: e
2. Trong qué trinh thwe Muc ti€u b.n: Coo Khong o
hién muc tiéu cia TTHCLY do: oo

dwge dap wng? - Muc tiéu a.1: ColLX Khong o
Ly O e
- Muc tiéu a.n: Coo Khong o
Ly o e
- Muc tiéu b.1: Co o Khong o
Ly O e
- Muc tiéu b.n: Coo Khong o
Ly O e




a) Duy tri TTHC: L%
Ly do: e
3. Bién phap nao c6 théb) Baibo TTHC: o
dwge dp dung khi mucly dOi ...
tiéu ciia TTHC thay déic) Thay thé TTHC: o
hodc Kkhong duwge daplly dOi ...
rng? d) Stra do1, b6 sung TTHC:
Ly 0: e
e) Ap dung bién phap khac (khéng phai TTHC): o
| o PP
Coo Khong X
Néu CO,
4. Bién phap dugc lya DGT VO TTHC 12 v,
chon c6 din dén sw thay(l) NOT dUNG thay G011 ..o
ddi abdi véi cac TTHQUD Ly dor ..o
Kkhac c6 lién quan? -DOI VoL TTHC: ...
(1) NO1 dung thay d01: ......ooii e
(R0 I 0 < o PPN

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HQP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén thiu tuc hanh chinh

A X A
CQ duoc quy dinh 10 réng,co Khong o ) )
thong nhat va phu hop(i) Ly do: Tén dugc quy dinh rd rang, thong nhat

khong? (i) Phuong 4n xir 1y (Néu cau tra 107 1a KHONG): ...

2. Trinh tu thuc hién

< lcel x 5
a) Co6 dugc quy dinh (‘Ia?tyCO Khong 0
da, rd rang va phu hop(i) Ly do:

ong? .. £ . A
khong! (i1) Phuong an xtr 1y (Néu cau tra 101 ]a KHONG): ........oociiiiiiiiiiiiiiiiiann..

b) C6 duoc quy dinh cu th8CoL X [Khéng o
cac bude, noi dung cong .. 1. 4.

viée, trach nhiém thyc hienl) = 4° , )
cua ting budce khong? (11) Phuong an xtr Iy (N€u cau tra 101 1a KHONG): ...,

3. Cach thirc thuc hién

C6 duoc quy dinh day du/Co| x [Khong o




r0 rang va phl_l’\h(_)’p voi d01(i) Ly do:
tuong thuc hién, co quan ) .
gidi quyét thd tuc hanh((i) Phuong an xu Iy (N€u cau tra 1011a KHONG): ...,
chinh khong?

4. HO so

a) Co dugc quy dinh roCa_X |Khong o
ra‘}ng, cy thé vé tftn, guy(i) Ly do
cach, sO0 luong cua tung ) N
thanh phf}ln h("} so; ndi dung(ll) Phuong an xu 1}” (Néu cau tra loi la KHONG) .......................................
thong tin cua tung thanh|
phﬁn hd so ¢co phuc vu cho
xem xét, giai quyét thu tug
hanh chinh; d3 loai trir hd
so trung 1ap hoac da duoc
lueu trit, két ndi, chia sé
thong tin gilta cac co quan|
hay khong?

CoLX IKhong o
() Lydo: coovvninnnnnt. L TR T YTTVCPPRINPPIOPPRPPPRION
(i1) Phuong an xtr Iy (N€u cau tra 101 [a KHONG): ...

b) C6 dugc quy dinh r9
rang va phu hop v€ s0
luong khong?

5. Thoi han giai quyét

] CoLX Khong o
C6 dugc quy dinh 10 1Ay [¢ do: ..o,

cu the va phu hop khong? i) Phirong an xtr 1y (Néu cau trd 101 18 KHONG): ..ooovvveeeeiiieeiieeeieeeen

Trong truong hop mot thuCo | X Khong o
tuc hanh chinh do nhiéu cof,. ; . ..

. 1A N A LY dor
quan c6 tham quyén giai ) N
quyét’ da quy dlnh o réng’(ll) PhlIO’Ilg an xu 1}” (Néu cau tra loi la KI‘IONG) .......................................
day du thoi han giai quyét
cia ting co quan va thoi
han chuyén giao ho so giita
cdc co quan?

6. Co quan giai quyét

) ) 1Co| x Khong o i
a? Co dugc quy dinh 133y £y do: Duoc quy dinh 16 rang, cy thé.
rang, cy thé khong? (ii) Phuong 4n xit Iy (Néu cau tra 101 1a KHONG): ....oviiiiiiiiiiiiiiieiiieeen,




b) C(’)’thé iy quyén hodc
phan cap thuc hi¢n khong?

Co Khong x
(i) Ly do: Pugc quy dinh rd rang va phu hop
(i1) Phuong an xtr ly (N€u cau tra 101 [A CO): oivviiiiiiiiiii e,

7. Pbi twong thuc hién

a) Co thé m& rong/thu hep
doi tuong tuan thu khong?

Coo Khong X
(1) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xu Iy (N€u cau tra 101 [a CO): .ooviniiiiiiii i

b) C6 thé mé rong/thu hep
pham vi &p dung khong?

Co o Khong X
(1) Ly do: Quy dinh rd rang va phu hop
(i1) Phuong an xtr Iy (Néu cAu tra 101 1A CO): ..o

8. Phi, 1¢ phi

a) TTHC co quy dinh vé

- Phi: Co Khong x

b) Quy dinh vé phi va mud
phi c6 hop 1y, hop phép

phi, 1¢ phi va cac chi phi- L¢ phi: Cox Khong
lkhac khong? - Chi phi khéc:C6 o  Khong X
- Vé phi: Co Khong x

(1) Ly do: (ii) Phuong an xu ly (Néu cau tra 101 1a KHONG): ......oooiiiiiiiiiiiiiieeei,
- Vé murc phi: Co Khong x

c) Quy dinh vé 1& phi v
muc 1€ phi c6 hop ly, hop
phap khong?

khong? () Ly do: , X
(i1) Phuong an xtr ly (N€u cau trd 101 [a KHONG): ...ooiiiiiiiiiiiiiiiiiieee e,
- Vé phi: Co6 X Khong o

(1) Ly do: Quy dinh hop 1y, hop phap

(i) Phuong an xur ly (Néu ciu tra 101 1a KHONG): .....ooooviiiiiiiieeiiiieeee,
- V& muc phi: C6X Khéng o

(1) Ly do: Quy dinh hop 1y, hop phap

(i) Phuong an xur Iy (N€u cau tra 16i la KHONG): ..o,

d) Quy dinh vé chi phi khac
c6 hop ly, hop phap khong?

- Vé chi phi khéc: Co6  Khong x

(1) Ly do: Khong phu hop

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ......oovviiiiiiiiiiiieeeei .
- V& muc chi phi khac: C6  Khong x

(1) Ly do: Khong phu hop

(ii) Phuong an xtr Iy (Néu cau tra 101 [ KHONG): ....oovvviiiiieiiiiiiieeieiin,

d) Céch thirc ndp phi, 1€ phi
c6 hop 1y khong?

Co X Khong o

(1) Ly do: Hop 1y ) X
(i1) Phuong an xtr Iy (Néu cau trd 101 [A KHONG): ...ooiviiiiiiiiiiiiiiaieaa

9. MAu don, to khai

C6 quy dinh vé miu don, tof
khai khong?

Co Khong x
(1) Ly do:

(ii) Phuong an xtr Iy (Néu cau tra 101 [ KHONG): .....ooviiiiiiiiiiieeeiiien

10




a, Noi dung thong tin NOTAUNG Lieee e,

(ii) Phuong an xtr Iy: (Néu cu tra 101 1 KHONG): . ...ouuueiiiiee e,

Can thiét: C6 x Khong o; Hop ly: Co x Khong o; Hop phap: C6 x  Khoéng o
Néu KHONG, néu 16

b, Yéu cau xac nhan

(néu co)

¢, Ngon ngir Can thiét: C6 X Khong o; Hop 1y: Co6 X Khong o; Hop phap: C6 X Khéng O
Néu KHONG, néu rd:

Maiu don, to khai:

10. Yéu cau, dieu kién

Co Khong x
(1) Ly do:

(11) Phuong An XU 1y L.ttt ettt e et et e et et e et aeaaans

TTHC nay c6 quy dinh v§
yéu cau, dicu kién khong?

Co Khong x
(1) Ly do:
(i) Phuong an xtr Iy: : (Néu cau tra 1oi 1a KHONG)

'Yéu cau, diéu kién 1:

Co o Khong o
(1) Ly do:
(ii) Phuong an xtr Iy: : (Néu céu tra 16i 1a KHONG)

11. Két qua thwe hién

a) C6 duoc quy dinh vé thoi
han c6 hiéu lyc khong? Co X Khong o




(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 [ KHONG): ...t

b) Quy dinh thoi han c6 giéqu ly: Co X; Khong o Hop phap: Co o Khong o
tr1 hiéu lyc c6 hop 1y, hop(i) Ly do:

phdp khong? (if) Phuong 4n xir 1y (Néu cdu tra 161 1a KHONG): ...

¢) Quy dinh pham vi c6 giéqu ly: Co x Khong; Hop phép: Co x Khong

tri hi¢u lyc c6 hop ly, hop(i) Ly do:
phap khong? (i) Phuong an xir 1y (Néu cau tr 101 18 KHONG): ...

12. Vin ban can swra doi, bo sung (D€ nghi néu 6 tén loai; so, ky hiéu; ngay, thang, nam; di€u, khoan, diém quy dinh)

Ry B TP

D) Phap I8nh 0 e e et ae e aneaaas

C) Nghi AINh O e

d) Quyét dinh cla TTCP O |t

d) Thong tu/ Thong tur HEN tICh O | .o e et et et e et et e et et ee e eeeeanea e

) Quyét dinh cla BO tIUONE 0 |oeeeiii e

2) VAN DAN KNAC O e e e e aaeaaas

IV. THONG TIN LIEN HE

Ho va tén nguoi dién: Nguyén Thi Chuong

Dién thoai co dinh: ............................. ; Di dong: 0973452355.; Email: nguyenchuongdhl@gmail.com
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3. Thu tyc cdp ban sao tir s

goc

I. THONG TIN CHUNG

1. Tén TTHC

Thu tuc cap ban sao tir s6 goc

(+ M s6 ho so trén CSDLQG vé TTHC)  [2.000908.000.00.00.H23

2. Linh vuc

Chung thuc

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii v& cp ban sao tir ban chinh,
ching thue chir ky va chimg thue hop dong, giao dich; ,
- Thong tu s6 20/2015/TT-BTP ngay 29/12/2015 cua B9 Tu phap quy dinh chi tiét va huéng

dan thi hanh mot sé diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé

3. Viin bin quy dinh vé TTHC cAp ban sao tir ban chinh, chimg thuc chit ky va ching thuc hop ddng, giao dich.
4. Co quan, don vi thuce hién ra soat UBND xa Ngoc Ky
I1. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé ca
TTHC la gi?

. [a) D01 véi quan ly nha nudc:

uc tiéu: Cap ban sao tir s6 goc

hién muc tiéu cia TTHC
c6 su thay doi hoidc khong
dwgc dap wng?

a) C6 thay d6i hay khong?
- Muc tiéu a.l: Coo Khong | X
Ly dO: o s
- Muc tiéu a.n: Cono Khong o

Ly dO: o
- Muc tiéu b.1: Coo Khong o

Ly dO: o s

Ly O e
b, C6 dap tng hay khong?
- Muc ti€u a.1: Co Khong o
Ly dO: e
- Muc ti€u a.n: Coo Khong o
Ly dO: e
- Muc ti€u b.1: Coo Khong o
Ly dO: e
- Muc ti€u b.n: Coo Khong o
B (o TP

X

3. Bién phap nao c6 thd

a) Duy tri TTHC: LX

dwgc ap dung khi muc

LY o e
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titu cia TTHC thay déib) Bii bo TTHC: o

hodic KhOng dwgc APy do: .. oo e
ung? c) Thay thé TTHC: o

150 2 10
d) Sira d6i, b6 sung TTHC:

150 2 10
e) Ap dung bién phap khac (khéng phai TTHC): o

| Lo PP

Coo Khong X

Néu CO,

4. Bién phap dugc lya® DGT VO TTHC 15 oo,
chon c6 din dén su thay(l) NOT duNg thay A1 ... ...eee it
d6i dbi voi cac TTHOLD) Ly do: .o

khéc c() lién quan? '.Bél le TTHC: LR E R RS
(1) NOi dung thay A0i: ......oiii e

(1) LY 0% et ettt ettt ettt ettt ettt et e et e e e et e et e et e e sieeeaeaneas

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HQP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén thu tuc hanh chinh

D¢ n
Co duge quy dinh 5 réng,co Khong o , ’
thong nhat va pha hop(i) Ly do: Tén dugc quy dinh rd rang, thong nhat

Ang? . X - A
khong] (if) Phuong 4n xir 1y (Néu cau tra 163 1a KHONG): ...

2. Trinh tu thwe hién

N 14 X ~
h) Co dugc quy dinh diylCO—Khong o
da, rd rang va phu hop(i) Ly do:

A 9 ’ A
khong? (i) Phuong 4n xir 1y (Néu cdu tra 167 1 KHONG): ...

b) C6 dugc quy dinh cu théCoL X [Khong o
cac budc, nd1 dung cong, .\ ;. ;..

viéc, trach nhiém thuc hién(l) Ly do: ) .
cua timg budc khong? (i1) Phuong an xtr ly (Néu cau trd 101 A KHONG): ...,

3. Cach thirc thuc hién

C6 duoc quy dinh day du,Co| x |Khéng o
0 rang va phu hop véi 601(1) Ly do:

tuong thuc hién, co quan
gidi quyet thu tuc hanh(ii) Phuong an xwr ly (N éu cau tra loi la KHONG) .......................................
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chinh khong? |

4. HO so

a) Co dugc quy dinh r§

cach, sb luong cua tung
thanh phan hd so; ndi dung
thong tin cua tung thanh
phan hd so co phuc vu cho
xem xét, giai quyét thi tyuc
hanh chinh; da loai trir hd
so trung 13p hodc da dugc
luu trir, két ndi, chia sé
thong tin gilta cdc co quan|
hay khong?

rang, cu thé vé tén, quyl.

Ca_X |Khong o

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....oovviiiiiie i

b) C6 duge quy dinh rd
rang va phu hop vé s0
luong khong?

CoL X IKhong o
(i) Lydo: c.ooviennina... Y
(if) Phuong 4n xir 1y (Néu cau tra 167 12 KHONG): ..o oovoooeoeooeoe

5. Thoi han giai quyét

Co duge quy dinh rd rang,
cu the va phu hop khong?

CoLX Khéng o
() Lydo: oo, e
(i1) Phuong an xtr ly (Néu cau tra 101 [A KHONG): .......ooiviiiiiiiiiiiiiennnn.

Trong truong hop mot thu
tuc hanh chinh do nhiéu co
quan c6 thim quyén giai
quyét, 43 quy dinh 13 rang,
day du thoi han giai quyét
cua tung co quan va thoi
han chuyén giao ho so giira
cac co quan?

Co [ X Khong o
(1) Ly do: oo
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .......ovviiiiiieiiiiiieeei

6. Co quan giai quyét

a) Co dugc quy dinh r§
rang, cu thé khong?

Co| x Khong o q
(i) Ly do: Buoc quy dinh 15 rang, cu the.
(i1) Phuong an xtr ly (N€u cau trd 101 [a KHONG): ...ooiiiiiiiiiiiiiiiiiiieeene

b) C6 thé uy quyén hoid

Co Khong x
(1) Ly do: Bugc quy dinh 1o rang va phu hop

phan céap thuc hién khong?

(ii) Phuong an xtr Iy (Néu cau tra 101 18 CO): i
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7. P6i twong thuc hién

a) Co thé mo rong/thu hep
doi tugng tuan thu khong?

Co o Khong X
(i) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xtr Iy (Néu cau tra 101 1a CO): ..o

b) C6 thé md rong/thu hep
pham vi ap dung khong?

Co O Khong X
(1) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xu Iy (N€u cau tra 101 [a CO): .oinviniiniiiiii i

8. Phi, 1¢ phi

a) TTHC c6 quy dinh vé

- Phi: Co Khong x

b) Quy dinh vé phi va mic
phi c6 hop 1y, hop phap

phi, 1¢ phi va cac chi phi- L¢ phi: Cox Khong
khac khong? - Chi phi khac:C6 o Khong X
- Vé phi: Co Khoéng x

(i) Ly do: (i) Phuong én xt Iy (Néu cu tra 161 1a KHONG): ..........oooooiiiiiii,
- Vé muc phi: Co Khoéng x

c) Quy dinh vé 1& phi v4
muc 1€ phi c6 hop 1y, hop
phép khong?

lkhong? (i) Ly do: . .
(i1) Phuong an xtr ly (N€u cau trd 101 [A KHONG): ...oiiiiiiiiiiiiiiiiiiieaa e,
- Vé phi: Co X Khong o

[(1) Ly do: Quy dinh hop 1y, hop phap

(i1) Phuong an xur Iy (Néu cau tra 161 1a KHONG): ...,
- Vé mirc phi: C6 X Khoéng o

(1) Ly do: Quy dinh hop 1y, hop phap

(i1) Phuong an xtr 1y (Néu ciu tra 101 1a KHONG): ....oiiiiiiiiiiieiiiiieeeec)

d) Quy dinh vé chi phi khac

c6 hop 1y, hop phap khong? [

- V& chi phi khac: Co Khong x

(1) Ly do: Khong phu hop

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ........oooooiiiiiiiiiiieii,
Vé mirc chi phi khac: C6  Khongx

(1) Ly do: Khong phu hgp

(ii) Phuong an xtr Iy (Néu cau tra 101 A KHONG): ...oovvveiiiiiieeiiiiiieeeeii,

d) Céach thtrc ndp phi, 1€ phi
c6 hop ly khong?

Co X Khong o

(i) Ly do: Hop ly ) X
(11) Phuong an xtr ly (N€u cau trd 101 [a KHONG): ...ooiiiiiiiiiiiiiiiiiiieeen

9. Méu don, to khai

C6 quy dinh vé méu don, to
khai khong?

Co Khong x
(i) Ly do: ) X
(i1) Phuong an xtr 1y (Néu cau tra 101 [a KHONG): .........ccooviiiiiiiiiiiiiinen. .

Méu don, to khai 1:.......

a, Noi dung thong tin
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Can thiét: Co X Khong o; Hop ly: Co X Khong o; Hop phap: C6 X Khong O

() Lydo:....convinennn.. e P
(i1) Phuong an xtr ly: (N€u cau trd 101 A KHONG):. ..o
NOLAUOG L. .ottt et s ettt st st s
Can thiét: C6 o Khoéng o; Hop ly: C6 o Khoéng o; Hop phap: C6 o Khong o
() Lydo:....covinnnn... e PP
(i1) Phuong an xtr 1y: (N€u cau tra 101 1a KHONG): . ...
b. Yéu cAu xdc nhan Can thiét: C6 x Khong o; Hop ly: C6 x Khong o; Hop phap: C6x  Khoéng o
iy ' Néu KHONG, néu 13
(néu co) () LY 0%
(i) Phuong an xtr Iy: (Néu cau tra 10 A KHONG): ...l
¢, Ngon ngir Can thiét: C6 X Khong o; Hop 1y: C6 X Khoéng o; Hop phap: C6 X Khéng o
Néu KHONG, néu ré:
(1) Ly 0.t
(i) Phuong an xtr Iy: (Néu cau tra 101 A KHONG): ...
Méu don, to khai:
10. Yéu céu, diéu ki¢n
1Co Khéng x
TTHC nay c6 quy dinh vé . ., .
yéu cau, diéu kién khong? (i) Ly do:
(11) Phuong an XU 1Y oo e e e e e e
N Co Khoéng x
'Yéu cau, diéu kién 1: )
........................... (i) Ly do:
(ii) Phuong an xr Iy: : (Néu céu tra 1oi 1a KHONG)
N Co6 O Khoéng o
'Yéu cau, diéu kién n: )
(1) Ly do:

(ii) Phuong an xtr Iy: : (Néu céu tra 16i 1a KHONG)

11. Két qua thue hién

a) Co dugc quy dinh vé thoi
han c6 hi¢u luc khong?

Co X Khong o
(1) Ly do:

(ii) Phuong an xtr Iy (Néu cau tra 101 [ KHONG): ...oovvvniiiiieeeiieeeein .
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b) Quy dinh thoi han c6 giéqu ly: Co X; Khong o Hop phap: Co o Khong o
tr1 hiéu lyc c6 hop 1y, hop(i) Ly do:

A ong? .. £ . A
phap khong? (i1) Phuong an xtr 1y (Néu cau tra 101 A KHONG): ........oocoviiiiiiiiiiiiannn.

¢) Quy dinh pham vi c6 giéHQp ly: Co x Khong; Hop phép: Co x Khong

tri hi¢u luc c6 hop ly, hop(i) Ly do:
phap khong? (i) Phuong an xir 1y (Néu cau tr 101 18 KHONG): ...

12. Van ban can swra doi, bo sung (D€ nghi néu rd tén loai; so, ky hiéu; ngay, thang, nam; di€u, khoan, diém quy dinh)

R L R TP

D) Phap I8nh 0 et aaaanas

C) Nghi AINN O e e

d) Quyét dinh cla TTCP O |t

d) Thong tu/ Thong tur HEN tICh 0 | ettt e e e e et e et e eaeeeneeananns

) Quyét dinh cla BO tIUONE 0 |oeeeiie e

2) VAN DAN KNAC 0 e e e e

IV. THONG TIN LIEN HE

Ho va tén nguoi dién: Nguyén Thi Chuong

Dién thoai co dinh: ............................. ; Didong: 0973452355.; Email: nguyenchuongdhl@gmail.com

18




4. Thu tuc chimg thuc chir ky trong cac gidy to, van ban (ap dung cho ca trudng hop chimg thuc diém chi va truong hop ngudi yéu cau ching

thuc khong thé ky, khong thé diém chi dugc)

I. THONG TIN CHUNG

1. Tén TTHC

(+ M2 s6 ho so trén CSDLQG vé TTHC)

Thu tuc ching thyc chir ky trong cac gidy to, van ban (ap dung cho ca truong hop ching thyc
diém chi va truong hop ngudi yéu cau chimg thuc khong thé ky, khong thé diém chi dugc)

2.000884.000.00.00.H23

2. Linh vuce

Chung thuc

3. Viin bin quy dinh vé TTHC

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phui vé cap ban sao tir ban chinh,
chtng thue chit ky va chimg thue hop dong, giao dich;

- Thong tu s6 20/2015/TT-BTP ngay 29/12/2015 ctia Bo Tu phap quy dinh chi tiét va hudng
dan thi hanh mot sé diéu cua Nghi dinh sé 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé
cap ban sao tir ban chinh, chimg thuc chit ky va chimng thuc hop dong, giao dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ctua Bo Tai chinh Quy dinh mtc thu, ché do
thu, ndp, quan ly va st dung phi chirng thyec.

4. Co quan, don vi thuce hién ra soat

UBND xa Ngoc Ky

I1. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHIiNH

1. Muc tiéu cu thé ca
TTHC la gi?

a) Doi voi quan ly nha nudc:
uc tiéu: Cip ban sao tir ban chinh do co quan nha nudc c6 thaim quyén Viét Nam cip hodc ching nhan

a) C6 thay d6i hay khong?

- Muc tiéu a.1: Coo Khong [ X
Ly o e
- Muc tiéu a.n: Coo Khong o
Ly O e
- Muc tiéu b.1: Coéo Khoéng o
Ly O e
2. Trong qua trinh thuc \p,c tigy b.n: Coo Khong o
hi¢n muc tiéu cia TTHCL}'/ Om e
c6 su thay doi hoac khﬁngb’ Cé dap tmg hay khong?
dugc dap ng? - Muc tiéu a.1: CoLX Khong o
Ly dO: e
- Muc ti€u a.n: Coo Khong o
Ly dO: e
- Muc ti€u b.1: Coo Khong o
Ly dO: e
- Muc ti€u b.n: Coo Khong o
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Ly 0. ot el
a) Duy tri TTHC: LX
Ly do: o
3. Bién phap nao c6 théb) Bdibo TTHC: o
dwoc dp dung khi mucly 00 ..o
tiéu cia TTHC thay doi¢) Thay the TTHC: o
hodc khong dwge daply dOi ...
\rng? d) Stra doi, b6 sung TTHC:
Ly 0 e
e) Ap dung bién phap khac (khéng phai TTHC): o
B e (o TP
Coo Khong X
Néu CO,
4. Bién phap dugc lya® LTI M N ¢ (O KRR
chon c6 din dén su thay(l) NOT dUNg thay FOT: .......vveveeeee e
ddi ddi véi cac TTHCUD Ly dor .o
khac c6 lién quan? FD01 vOI TTHC: ...
(1) NOi dung thay AOi: ..o e
(1) Ly O ot

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HOP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén thu tuc hanh chinh

D¢ n
C6 duge quy dinh 5 réng,co Khong o , ,
thong nhat va phu hop(i) Ly do: Tén dugc quy dinh r6 rang, thong nhat

Ane? . X - A
khong? (i) Phuong an xir 1y (Néu cu tra 161 18 KHONG): ...

2. Trinh tu thuc hién

N 14 X A
h) Co dugc quy dinh diylCO—Khong o
da, rd rang va phu hop(i) Ly do:

A 9 ’ A
khong? (if) Phuong 4n xir 1y (Néu cdu tra 161 1 KHONG): ...

b) C6 dugc quy dinh cu théCoL X [Khong o
cac budc, nd1 dung cong, .\ ;. ;..

viéc, trach nhiém thuc hién(l) Ly do: ) A
cua timng budc khong? (i1) Phuong an xtr ly (Néu cau trd 101 A KHONG): ...,

3. Cach thirc thuc hién
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C6 dugc quy dinh dy du,
rd rang va phu hop véi dbi
tuong thyc hién, co quan
giai quyét thu tuc hanh

Co| x |Khong O
(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....oovvviiiiieiiiiiie e

chinh khong?

4. HO so

a) Co duoc quy dinh rg

cach, sd luong cua tung
thanh phan hd so; ndi dung
thong tin cua tung thanh
phan hd so co phuc vu cho
xem xét, giai quyét thi tyuc
hanh chinh; da loai trir hd
so trung lap hoac da duogc
luu trir, két ndi, chia sé
thong tin gilta cdc co quan|
hay khong?

rang, cu thé vé tén, quyl.

Ca_X |Khong o

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....oovviiiiiieiiiiiieiei

b) C6 duge quy dinh rd
rang va phu hop vé s0
luong khong?

ColL X IKhong o
(i) Lydo: c.ooveennennnt. Y
(if) Phuong 4n xir 1y (Néu cau tra 167 12 KHONG): ..o oovoooeoeooeoe .

5. Thoi han giai quyét

Co dugce quy dinh 10 rang,
cu thé va phu hop khong?

CoLX Khéng o
(1) Lydo: ..ooevniiinit. e
(i1) Phuong an xtr ly (Néu cau trad 101 [A KHONG): .......ooiiiiiiiiiiiiiiennn.

Trong truong hop mot thu
tuc hanh chinh do nhiéu co
quan c6 thim quyén giai
quyét, da quy dinh 13 rang,
day du thoi han giai quyét
cua tung co quan va thoi
han chuyén giao ho so giira

Co [ X Khong o
(1) Ly do: v
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .......oviiiiieiiiiiieeeie

cac co quan?

6. Co quan giai quyét

rang, cu thé khong?

a) C6 dugc quy dinh roCo

X

Khong o i
(i) Ly do: Pugc quy dinh rd rang, cu thé.
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(ii) Phuong an xtr Iy (Néu cau tra 101 1d KHONG): ...oovvvnniiiiieeeiieeeeinn.

b) Co ’thé lly quyén hoic
phan cap thuc hién khong?

Co Khong x
(i) Ly do: Buoc quy dinh 16 rang va phu hop
(i1) Phuong an xtr Iy (Néu cau tra 101 1a CO): ..oovviiiiiiiii i

7. P6i twong thuc hién

a) Co thé mo rong/thu hep
do1 tuong tuan thu khong?

Co o Khong X
(i) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xtr Iy (Néu cau tra 101 1a CO): ..o

b) C6 thé m& rong/thu hep
pham vi ap dung khong?

Co O Khong X
(1) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xtir ly (Neu cau tra 101 [A CO): oo

8. Phi, 1¢ phi

a) TTHC c6 quy dinh v
phi, 1¢ phi va cac chi phi
khac khong?

- Phi: Co Khong x
- L& phi: Cox Khong
- Chi phi khdc:C6 o Khong X

b) Quy dinh v& phi va mirc
phi c6 hop 1y, hop phap

- Vé phi: Co  Khongx )
(1) Ly do: (ii) Phuong an xtr Iy (Néu céu tra 101 1a KHONG): ...
- Vémuc phi: C6  Khong x

c) Quy dinh vé 1& phi v
muc 1¢ phi c6 hop 1y, hop
phép khong?

khong? (1) Ly do: . .
(i1) Phuong an xtr ly (Néu cau trd 101 A KHONG): ..oiiiiiiiiiiiiiiiiiieaa e,
- V¢ phi: C6 X Khong o

(1) Ly do: Quy dinh hop 1y, hop phap

(i1) Phuong an xur Iy (Néu cau tra 101 1a KHONG): ©.oviiieieie i
- Vé mirc phi: C6 X Khoéng o

(i) Ly do: Quy dinh hop ly, hop phap

(i1) Phuong an xtr 1y (Néu ciu tra 101 1a KHONG): ....oiiiiieiiiiiieeeiiieeee,

d) Quy dinh vé chi phi khag

c6 hop 1y, hop phap khong?[

- V& chi phi khéc: Co Khong x

(1) Ly do: Khong phu hop

(il) Phuong an xtr Iy (Néu ciu tra 101 A KHONG): ....ooviiiiiiiie i
Vé mirc chi phi khac: Co6  Khongx

(1) Ly do: Khong phu hop

(i1) Phuong an xtr Iy (Néu ciu tra 101 A KHONG): ...oooviiieiiiieeiieeiee,

d) Cach thirc ndp phi, 1€ phi
c6 hop 1y khong?

Co X Khong o

(i) Ly do: Hop ly ) X
(i1) Phuong an xtr 1y (Néu cau tra 101 [a KHONG): .......oooiiiiiiiiiiiiiieanen.

9. Méu don, to khai

Co Khong x

C6 quy dinh vé méu don, to
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khai khong?

(1) Ly do: ) X
(11) Phuong an xtr ly (Néu cau trd 101 [a KHONG): ...

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

a, Noi dung thong tin

(ii) Phuong an xtr Iy: (Néu ciu tra 101 1 KHONG): . ..oouuneiiie e,

b, Yéu cau xac nhan

(néu cb)

Can thiét: C6 x Khong o; Hop 1y: C6 x Khong o; Hop phap: C6x  Khong O
Néu KHONG, néu 13

¢, Ngon ngir

Can thiét: C6 X Khong o; Hop 1y: Co6 X Khong o; Hop phap: C6 X  Khong o
Néu KHONG, néu rd:

Méu don, to khai:

10. Yéu cau, dieu kién

TTHC nay c6 quy dinh vé
yéu cau, dicu kién khong?

Co Khong x
(1) Ly do:

(11) Phurong An XU 1Y L.ttt ettt ettt et e et et e e aeaaans

Yéu cau, diéu kién 1:

Co Khong x
(i) Ly do:
(ii) Phuong an xtr Iy: : (Néu cau tra 1oi 1a KHONG)

Co o Khong o
(1) Ly do:

(ii) Phuong an xtr Iy: : (Néu céu tra 16i 1a KHONG)

11. Két qua thwe hién
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Co X Khong o
(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 [d KHONG): ..o

a) C6 duoc quy dinh vé thoi
han c6 hi¢u lyc khong?

b) Quy dinh thoi han c6 giéHQp ly: Co X; Khong o; Hop phép: Co o Khong o
tri hi¢u luc c6 hop ly, hop(i) Ly do:

phap khong? (i) Phuong an xir 1y (Néu cau trd 101 18 KHONG): ...

¢) Quy dinh pham vi cé giéqu ly: C6 x Khong; Hop phap: Co6 x Khong

tri hiéu luc c6 hop ly, hop|(i) Ly do:
phap khong? (if) Phuong 4n xir 1y (Néu cau tra 161 1a KHONG): ...

12. Vin ban can sira doi, bo sung (D¢ nghi néu 10 tén loai; so, ky hi€u; ngay, thang, nam; diéu, khoan, diém quy dinh)

R L o TP

D) Phap L8N O e e

N Fed 1 a6 o W TP

d) QuySt dinh A TTCP O |t

d) Thong tu/ Thong tur HEN tICh O | .o ittt et et e e e et e e e e eeaeeaeennaans

) Quybt dinh U8 BO tIUGTIE 0 |oeeeeie e,

2) VAN DAN KNAC O e e e

IV. THONG TIN LIEN HE

Ho va tén ngudi dién: Nguyén Thi Chuong

Dién thoai co dinh: ............................. ; D1 dong: 0973452355.; Email: nguyenchuongdhl@gmail.com
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5. Thu tuc chung thyuc di chuc

I. THONG TIN CHUNG

1. Tén TTHC
(+ M2 s6 ho so trén CSDLQG vé TTHC)

Thu tuc chung thuc di chtc
2.001019.000.00.00.H23

2. Linh vuc

Chung thuc

3. Viin bin quy dinh vé TTHC

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phui vé cap ban sao tir ban chinh,
chtng thue chit ky va chimg thue hop dong, giao dich;

- Thong tu s6 20/2015/TT-BTP ngay 29/12/2015 ctia Bo Tu phap quy dinh chi tiét va hudng
dan thi hanh mot sé diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé
cap ban sao tir ban chinh, chimg thuc chit ky va chimng thuc hop dong, giao dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ctua BO Tai chinh Quy dinh mtc thu, ché do
thu, ndp, quan ly va st dung phi chirng thyec.

4. Co quan, don vi thuce hién ra soat

UBND xa Ngoc Ky

I1. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé ca
TTHC la gi?

a) Doi v6i quan 1y nha nudc:
uc tiéu: chung thuc di chic

a) C6 thay d6i hay khong?

- Muc tiéu a.l: Coo Khong | X
Ly o e
- Muc tiéu a.n: Cono Khong o
LY O e
- Muc tiéu b.1: Cono Khong o
Ly O e
2. Trong qué trinh thyer Muc tiéu b.n: Coo Khéng o
hién muc tiéu cia TTHCLY do: ..o
c6 su thay doi hodc khéngba Co dap ng hay khong?
dwoc dap tng? - Muc tiéu a.1: CoLX Khong o
Ly dO: e
- Muc ti€u a.n: Coo Khong o
Ly dO: e
- Muc ti€u b.1: Coo Khong o
Ly dO: e
- Muc ti€u b.n: Coo Khong o
LY 0 ettt e,
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a) Duy tri TTHC: L%
Ly do: e
3. Bién phap nao c6 théb) Baibo TTHC: o
dwge dp dung khi mucly dOi ...
tiéu ciia TTHC thay déic) Thay thé TTHC: o
hodc Kkhong duwge daplly dOi ...
rng? d) Stra do1, b6 sung TTHC:
Ly 0: e
e) Ap dung bién phap khac (khéng phai TTHC): o
| o PP
Coo Khong X
Néu CO,
4. Bién phap dugc lya DGT VO TTHC 12 v,
chon c6 din dén sw thay(l) NOT dUNG thay G011 ..o
ddi abdi véi cac TTHQUD Ly dor ..o
Kkhac c6 lién quan? -DOI VoL TTHC: ...
(1) NO1 dung thay d01: ......ooii e
(R0 I 0 < o PPN

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HQP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén thiu tuc hanh chinh

A X A
CQ duoc quy dinh 10 réng,co Khong o ) )
thong nhat va phu hop(i) Ly do: Tén dugc quy dinh rd rang, thong nhat

khong? (i) Phuong 4n xir 1y (Néu cau tra 107 1a KHONG): ...

2. Trinh tu thuc hién

< lcel x 5
a) Co6 dugc quy dinh (‘Ia?tyCO Khong 0
da, rd rang va phu hop(i) Ly do:

ong? .. £ . A
khong! (i1) Phuong an xtr 1y (Néu cau tra 101 ]a KHONG): ........oociiiiiiiiiiiiiiiiiann..

b) C6 duoc quy dinh cu th8CoL X [Khéng o
cac bude, noi dung cong .. 1. 4.

viée, trach nhiém thyc hienl) = 4° , )
cua ting budce khong? (11) Phuong an xtr Iy (N€u cau tra 101 1a KHONG): ...,

3. Cach thirc thuc hién

C6 duoc quy dinh day du/Co| x [Khong o
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r0 rang va phl_l’\h(_)’p voi d01(i) Ly do:
tuong thuc hién, co quan ) .
gidi quyét thd tuc hanh((i) Phuong an xu Iy (N€u cau tra 1011a KHONG): ...,
chinh khong?

4. HO so

a) Co dugc quy dinh roCa_X |Khong o
ra‘}ng, cy thé vé tftn, guy(i) Ly do
cach, sO0 luong cua tung ) N
thanh phf}ln h("} so; ndi dung(ll) Phuong an xu 1}” (Néu cau tra loi la KHONG) .......................................
thong tin cua tung thanh|
phﬁn hd so ¢co phuc vu cho
xem xét, giai quyét thu tug
hanh chinh; d3 loai trir hd
so trung 1ap hoac da duoc
lueu trit, két ndi, chia sé
thong tin gilta cac co quan|
hay khong?

CoLX IKhong o
() Lydo: coovvninnnnnt. L TR T YTTVCPPRINPPIOPPRPPPRION
(i1) Phuong an xtr Iy (N€u cau tra 101 [a KHONG): ...

b) C6 dugc quy dinh r9
rang va phu hop v€ s0
luong khong?

5. Thoi han giai quyét

] CoLX Khong o
C6 dugc quy dinh 10 1Ay [¢ do: ..o,

cu the va phu hop khong? i) Phirong an xtr 1y (Néu cau trd 101 18 KHONG): ..ooovvveeeeiiieeiieeeieeeen

Trong truong hop mot thuCo | X Khong o
tuc hanh chinh do nhiéu cof,. ; . ..

. 1A N A LY dor
quan c6 tham quyén giai ) N
quyét’ da quy dlnh o réng’(ll) PhlIO’Ilg an xu 1}” (Néu cau tra loi la KI‘IONG) .......................................
day du thoi han giai quyét
cia ting co quan va thoi
han chuyén giao ho so giita
cdc co quan?

6. Co quan giai quyét

) ) 1Co| x Khong o i
a? Co dugc quy dinh 133y £y do: Duoc quy dinh 16 rang, cy thé.
rang, cy thé khong? (ii) Phuong 4n xit Iy (Néu cau tra 101 1a KHONG): ....oviiiiiiiiiiiiiiieiiieeen,




b) C(’)’thé iy quyén hodc
phan cap thuc hi¢n khong?

Co Khong x
(i) Ly do: Pugc quy dinh rd rang va phu hop
(i1) Phuong an xtr ly (N€u cau tra 101 [A CO): oivviiiiiiiiiii e,

7. Pbi twong thuc hién

a) Co thé m& rong/thu hep
doi tuong tuan thu khong?

Coo Khong X
(1) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xu Iy (N€u cau tra 101 [a CO): .ooviniiiiiiii i

b) C6 thé mé rong/thu hep
pham vi &p dung khong?

Co o Khong X
(1) Ly do: Quy dinh rd rang va phu hop
(i1) Phuong an xtr Iy (Néu cAu tra 101 1A CO): ..o

8. Phi, 1¢ phi

a) TTHC co quy dinh vé

- Phi: Co Khong x

b) Quy dinh vé phi va mud
phi c6 hop 1y, hop phép

phi, 1¢ phi va cac chi phi- L¢ phi: Cox Khong
lkhac khong? - Chi phi khéc:C6 o  Khong X
- Vé phi: Co Khong x

(1) Ly do: (ii) Phuong an xu ly (Néu cau tra 101 1a KHONG): ......oooiiiiiiiiiiiiiieeei,
- Vé murc phi: Co Khong x

c) Quy dinh vé 1& phi v
muc 1€ phi c6 hop ly, hop
phap khong?

khong? () Ly do: , X
(i1) Phuong an xtr ly (N€u cau trd 101 [a KHONG): ...ooiiiiiiiiiiiiiiiiiieee e,
- Vé phi: Co6 X Khong o

(1) Ly do: Quy dinh hop 1y, hop phap

(i) Phuong an xur ly (Néu ciu tra 101 1a KHONG): .....ooooviiiiiiiieeiiiieeee,
- V& muc phi: C6X Khéng o

(1) Ly do: Quy dinh hop 1y, hop phap

(i) Phuong an xur Iy (N€u cau tra 16i la KHONG): ..o,

d) Quy dinh vé chi phi khac
c6 hop ly, hop phap khong?

- Vé chi phi khéc: Co6  Khong x

(1) Ly do: Khong phu hop

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ......oovviiiiiiiiiiiieeeei .
- V& muc chi phi khac: C6  Khong x

(1) Ly do: Khong phu hop

(ii) Phuong an xtr Iy (Néu cau tra 101 [ KHONG): ....oovvviiiiieiiiiiiieeieiin,

d) Céch thirc ndp phi, 1€ phi
c6 hop 1y khong?

Co X Khong o

(1) Ly do: Hop 1y ) X
(i1) Phuong an xtr Iy (Néu cau trd 101 [A KHONG): ...ooiviiiiiiiiiiiiiiaieaa

9. MAu don, to khai

C6 quy dinh vé miu don, tof
khai khong?

Co Khong x
(1) Ly do:

(ii) Phuong an xtr Iy (Néu cau tra 101 [ KHONG): .....ooviiiiiiiiiiieeeiiien
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a, Noi dung thong tin NOTAUNG Lieee e,

(ii) Phuong an xtr Iy: (Néu cu tra 101 1 KHONG): . ...ouuueiiiiee e,

Can thiét: C6 x Khong o; Hop ly: Co x Khong o; Hop phap: C6 x  Khoéng o
Néu KHONG, néu 16

b, Yéu cau xac nhan

(néu co)

¢, Ngon ngir Can thiét: C6 X Khong o; Hop 1y: Co6 X Khong o; Hop phap: C6 X Khéng O
Néu KHONG, néu rd:

Maiu don, to khai:

10. Yéu cau, dieu kién

Co Khong x
(1) Ly do:

(11) Phuong An XU 1y L.ttt ettt e et et e et et e et aeaaans

TTHC nay c6 quy dinh v§
yéu cau, dicu kién khong?

Co Khong x
(1) Ly do:
(i) Phuong an xtr Iy: : (Néu cau tra 1oi 1a KHONG)

'Yéu cau, diéu kién 1:

Co o Khong o
(1) Ly do:
(ii) Phuong an xtr Iy: : (Néu céu tra 16i 1a KHONG)

11. Két qua thwe hién

a) C6 duoc quy dinh vé thoi
han c6 hiéu lyc khong? Co X Khong o




(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 [ KHONG): ...t

b) Quy dinh thoi han c6 giéqu ly: Co X; Khong o Hop phap: Co o Khong o
tr1 hiéu lyc c6 hop 1y, hop(i) Ly do:

phdp khong? (if) Phuong 4n xir 1y (Néu cdu tra 161 1a KHONG): ...

¢) Quy dinh pham vi c6 giéqu ly: Co x Khong; Hop phép: Co x Khong

tri hi¢u lyc c6 hop ly, hop(i) Ly do:
phap khong? (i) Phuong an xir 1y (Néu cau tr 101 18 KHONG): ...

12. Vin ban can swra doi, bo sung (D€ nghi néu 6 tén loai; so, ky hiéu; ngay, thang, nam; di€u, khoan, diém quy dinh)

Ry B TP

D) Phap I8nh 0 e e et ae e aneaaas

C) Nghi AINh O e

d) Quyét dinh cla TTCP O |t

d) Thong tu/ Thong tur HEN tICh O | .o e et et et e et et e et et ee e eeeeanea e

) Quyét dinh cla BO tIUONE 0 |oeeeiii e

2) VAN DAN KNAC O e e e e aaeaaas

IV. THONG TIN LIEN HE

Ho va tén nguoi dién: Nguyén Thi Chuong

Dién thoai co dinh: ............................. ; Di dong: 0973452355.; Email: nguyenchuongdhl@gmail.com
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6. Thu tuc chimg thuc hop dong, giao dich lién quan dén tai san 1a dong san, quyén st dung dat va nha &

I. THONG TIN CHUNG

1. Tén TTHC

(+ M4 s6 hd so trén CSDLQG vé TTHC)

Thu tuc ching thuc hop dong, giao dich lién quan dén tai san 1 dong san, quyén sir dung dt va
nha ¢
2.001035.000.00.00.H23

2. Linh vuc

Chirng thyc

3. Vin ban quy dinh vé TTHC

- Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 caa Chinh phii v& cip ban sao tir ban chinh,
chung thyc chir ky va chirng thuc hop déng, giao dich;

- Nghi dinh sb 55/2015/ND-CP ngay 09 thang 6 nim 2015 caa Chinh pht vé chinh sach tin
dung phuc vu phat trién ndng nghiép, nong thon;

- Thong tu s6 20/2015/TT-BTP ngay 29/12/2015 ctia B6 Tu phap quy dinh chi tiét va hudéng
dan thi hanh mot sé diéu cua Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 cua Chinh phi vé
cAp ban sao tir ban chinh, chimg thuce chit ky va chimg thuc hop dong, giao dich.

- Thong tu $6 226/2016/TT-BTC ngay 11/11/2016 cua Bg Tai chinh Quy dinh mirc thu, ché do
thu, nop, quan 1y va st dung phi ching thuc.

4. Co quan, don vi thue hién ra soat

UBND xa Ngoc Ky

I1. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé ci
TTHC la gi?

a) Doi v6i quan 1y nha nudc:
uc tiéu: chimg thuc hop dong, giao dich lién quan dén tai san 1a dong san, quyén su dung dat va nha &

2. Trong qua trinh thuc
hién muc tiéu cia TTHC
c6 su thay doi hoic khong
dwgc dap wng?

- Muc tiéu a.l:
- Muc tiéu a.n:
- Muc tiéu b.1:

- Muc tiéu b.n:

- Muc tiéu a.l:
- Muc tiéu a.n:

- Muc tiéu b.1:

a) Co thay doi hay khong?
Ly do: ...........
Ly do:...........
Ly do:...........

Ly do:...........
b, C6 dap ung hay khong?

Ly do:...........

Ly do:...........

Coo Khong [ X
................. CODKhﬁngD
................. CODKhGngD
................. CODKhGngD

CcolLX Khong o
................. CODKhangD
................. CODKhangD

Ly do:...........
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- Muc tiéu b.n: Coo Khoéng o
| Lo PP
a) Duy tri TTHC: LX
Ly do: e
3. Bién phap nao cé thdb) Baibo TTHC: o
dwge ap dung khi mucly dOr ...
tiou ciia TTHC thay dsic) Thay thé TTHC: o
hodc Kkhong duwge daplly dOi ...
rng? d) Stra do1, b6 sung TTHC:
Ly 0: e
e) Ap dung bién phap khac (khéng phai TTHC): o
|0 (o PP
Co o Khong X
Néu CO,
4. Bién phip dwoc lya® D1 VOT TTHC 15 e
chon c6 din dén sw thay(l) NOT dUNg thay dOT: .....coeeeeeeeeeiii e
ddi @i véi cac TTHQUD Ly dor ..o
Kkhac c6 lién quan? -DOIVOL TTHC: ...
(1) NO1 dung thay AO1: ..ot e e aaaas
(0010 < o TP

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HQOP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén thiu tuc hanh chinh

I3 X A
Co duge quy dinh rd réng,co Khéng O ’ ’
thong nhat va phu hop(i) Ly do: Tén duoc quy dinh rd rang, thong nhat

ong? .. £ . A
Kkhong? (i1) Phuong an xtr 1y (Néu cau tra 101 1a KHONG): ........ooooviiiiiiiiiiiiiannn..

2. Trinh tu thuc hién

| 5 X A
a) C6 dugc quy dinh déyco Khong 0
du, r0 rang va phu hop(i) Ly do:

ong? . ! . A
khong? (i1) Phuong an xtr 1y (Néu cau tra 101 1]a KHONG): ........oooiiiiiiiiiiiiiiiiannn..

b) C6 duoc quy dinh cu th8CoL X [Khéng o
cac budc, ndi dung cong ... 4.

viéc, trach nhiém thuc hién(l) Ly do ) .
cua ting budce khong? (11) Phuong an xtr Iy (N€u cau tra 101 1a KHONG): .....coooviiiiiiieen,

3. Cach thirc thue hi€én

32




C6 dugc quy dinh dy du,
rd rang va phu hop véi dbi
tuong thyc hién, co quan
giai quyét thu tuc hanh

Co| x |Khong O
(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....oovvviiiiieiiiiiie e

chinh khong?

4. HO so

a) Co duoc quy dinh rg

cach, sd luong cua tung
thanh phan hd so; ndi dung
thong tin cua tung thanh
phan hd so co phuc vu cho
xem xét, giai quyét thi tyuc
hanh chinh; da loai trir hd
so trung lap hoac da duogc
luu trir, két ndi, chia sé
thong tin gilta cdc co quan|
hay khong?

rang, cu thé vé tén, quyl.

Ca_X |Khong o

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....oovviiiiiieiiiiiieiei

b) C6 duge quy dinh rd
rang va phu hop vé s0
luong khong?

ColL X IKhong o
(i) Lydo: c.ooveennennnt. Y
(if) Phuong 4n xir 1y (Néu cau tra 167 12 KHONG): ..o oovoooeoeooeoe .

5. Thoi han giai quyét

Co dugce quy dinh 10 rang,
cu thé va phu hop khong?

CoLX Khéng o
(1) Lydo: ..ooevniiinit. e
(i1) Phuong an xtr ly (Néu cau trad 101 [A KHONG): .......ooiiiiiiiiiiiiiiennn.

Trong truong hop mot thu
tuc hanh chinh do nhiéu co
quan c6 thim quyén giai
quyét, da quy dinh 13 rang,
day du thoi han giai quyét
cua tung co quan va thoi
han chuyén giao ho so giira

Co [ X Khong o
(1) Ly do: v
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .......oviiiiieiiiiiieeeie

cac co quan?

6. Co quan giai quyét

rang, cu thé khong?

a) C6 dugc quy dinh roCo

X

Khong o i
(i) Ly do: Pugc quy dinh rd rang, cu thé.
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(ii) Phuong an xtr Iy (Néu cau tra 101 1d KHONG): ...oovvvnniiiiieeeiieeeeinn.

b) Co ’thé lly quyén hoic
phan cap thuc hién khong?

Co Khong x
(i) Ly do: Buoc quy dinh 16 rang va phu hop
(i1) Phuong an xtr Iy (Néu cau tra 101 1a CO): ..oovviiiiiiiii i

7. P6i twong thuc hién

a) Co thé mo rong/thu hep
do1 tuong tuan thu khong?

Co o Khong X
(i) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xtr Iy (Néu cau tra 101 1a CO): ..o

b) C6 thé m& rong/thu hep
pham vi ap dung khong?

Co O Khong X
(1) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xtir ly (Neu cau tra 101 [A CO): oo

8. Phi, 1¢ phi

a) TTHC c6 quy dinh v
phi, 1¢ phi va cac chi phi
khac khong?

- Phi: Co Khong x
- L& phi: Cox Khong
- Chi phi khdc:C6 o Khong X

b) Quy dinh v& phi va mirc
phi c6 hop 1y, hop phap

- Vé phi: Co  Khongx )
(1) Ly do: (ii) Phuong an xtr Iy (Néu céu tra 101 1a KHONG): ...
- Vémuc phi: C6  Khong x

c) Quy dinh vé 1& phi v
muc 1¢ phi c6 hop 1y, hop
phép khong?

khong? (1) Ly do: . .
(i1) Phuong an xtr ly (Néu cau trd 101 A KHONG): ..oiiiiiiiiiiiiiiiiiieaa e,
- V¢ phi: C6 X Khong o

(1) Ly do: Quy dinh hop 1y, hop phap

(i1) Phuong an xur Iy (Néu cau tra 101 1a KHONG): ©.oviiieieie i
- Vé mirc phi: C6 X Khoéng o

(i) Ly do: Quy dinh hop ly, hop phap

(i1) Phuong an xtr 1y (Néu ciu tra 101 1a KHONG): ....oiiiiieiiiiiieeeiiieeee,

d) Quy dinh vé chi phi khag

c6 hop 1y, hop phap khong?[

- V& chi phi khéc: Co Khong x

(1) Ly do: Khong phu hop

(il) Phuong an xtr Iy (Néu ciu tra 101 A KHONG): ....ooviiiiiiiie i
Vé mirc chi phi khac: Co6  Khongx

(1) Ly do: Khong phu hop

(i1) Phuong an xtr Iy (Néu ciu tra 101 A KHONG): ...oooviiieiiiieeiieeiee,

d) Cach thirc ndp phi, 1€ phi
c6 hop 1y khong?

Co X Khong o

(i) Ly do: Hop ly ) X
(i1) Phuong an xtr 1y (Néu cau tra 101 [a KHONG): .......oooiiiiiiiiiiiiiieanen.

9. Méu don, to khai

Co Khoéng x

C6 quy dinh vé méu don, to
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khai khong?

(1) Ly do: ) X
(11) Phuong an xtr ly (Néu cau trd 101 [a KHONG): ...

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

a, Noi dung thong tin

(ii) Phuong an xtr Iy: (Néu ciu tra 101 1 KHONG): . ..oouuneiiie e,

b, Yéu cau xac nhan

(néu cb)

Can thiét: C6 x Khong o; Hop 1y: C6 x Khong o; Hop phap: C6x  Khong O
Néu KHONG, néu 13

¢, Ngon ngir

Can thiét: C6 X Khong o; Hop 1y: Co6 X Khong o; Hop phap: C6 X  Khong o
Néu KHONG, néu rd:

Méu don, to khai:

10. Yéu cau, dieu kién

TTHC nay c6 quy dinh vé
yéu cau, dicu kién khong?

Co Khong x
(1) Ly do:

(11) Phurong An XU 1Y L.ttt ettt ettt et e et et e e aeaaans

Yéu cau, diéu kién 1:

Co Khong x
(i) Ly do:
(ii) Phuong an xtr Iy: : (Néu cau tra 1oi 1a KHONG)

Co o Khong o
(1) Ly do:

(ii) Phuong an xtr Iy: : (Néu céu tra 16i 1a KHONG)

11. Két qua thwe hién
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Co X Khong o
(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 [d KHONG): ..o

a) C6 duoc quy dinh vé thoi
han c6 hi¢u lyc khong?

b) Quy dinh thoi han c6 giéHQp ly: Co X; Khong o; Hop phép: Co o Khong o
tri hi¢u luc c6 hop ly, hop(i) Ly do:

phap khong? (i) Phuong an xir 1y (Néu cau trd 101 18 KHONG): ...

¢) Quy dinh pham vi cé giéqu ly: C6 x Khong; Hop phap: Co6 x Khong

tri hiéu luc c6 hop ly, hop|(i) Ly do:
phap khong? (if) Phuong 4n xir 1y (Néu cau tra 161 1a KHONG): ...

12. Vin ban can sira doi, bo sung (D¢ nghi néu 10 tén loai; so, ky hi€u; ngay, thang, nam; diéu, khoan, diém quy dinh)

R L o TP

D) Phap L8N O e e

N Fed 1 a6 o W TP

d) QuySt dinh A TTCP O |t

d) Thong tu/ Thong tur HEN tICh O | .o ittt et et e e e et e e e e eeaeeaeennaans

) Quybt dinh U8 BO tIUGTIE 0 |oeeeeie e,

2) VAN DAN KNAC O e e e

IV. THONG TIN LIEN HE

Ho va tén ngudi dién: Nguyén Thi Chuong

Dién thoai co dinh: ............................. ; D1 dong: 0973452355.; Email: nguyenchuongdhl@gmail.com
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7. Thu tuc stra 13i sai sot trong hop dong, giao dich

I. THONG TIN CHUNG

1. Tén TTHC

(+ M4 s6 hd so trén CSDLQG vé TTHC)

Thu tyuc stra 131 sai s6t trong hop dong, giao dich
2.000927.000.00.00.H23

2. Linh vuce

Chirng thyc

3. Vin ban quy dinh vé TTHC

- Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cip ban sao tir ban chinh,
ching thuc chit ky va chimg thuc hop dong, giao dich;

- Nghi dinh sb 55/2015/ND-CP ngay 09 thang 6 nim 2015 caa Chinh pht vé chinh sach tin
dung phuc vu phat trién néng nghiép, nong thon;

- Thong tu s6 20/2015/TT-BTP ngay 29/12/2015 ctia B6 Tu phap quy dinh chi tiét va hudéng
dan thi hanh mot sé diéu cua Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 cua Chinh phi vé
cAp ban sao tir ban chinh, chimg thuc chit ky va chimg thue hop dong, giao dich.

- Thong tu $6 226/2016/TT-BTC ngay 11/11/2016 cua Bg Tai chinh Quy dinh mirc thu, ché do
thu, nop, quan 1y va st dung phi ching thuc.

4. Co quan, don vi thue hién ra soat

UBND xa Ngoc Ky

I1. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé ca
TTHC la gi?

a) D061 v61 quan ly nha nudec:

alMl_lc tiéu: chung thyc stra 16i sai sot trong hop dé)ng, giao dich

a) Co thay doi hay khong?

- Muc ti€u a.1: Coo Khong [ X
Ly dO: e
- Muc ti€u a.n: Coo Khong o
Ly dO: e
- Muc tiéu b.1: Coo Khong o
Ly dO: e
2. Trong qua trinh thud \pyc tigy bon: Coo Khong o
hi¢n myc tiéu cia TTHCL}'/ dOr L
c6 su thay doi hoac khﬁngb, Cé dap g hay khong?
dugc dap ng? - Muc tiéu a.1: CoLX Khéng o
LY O e
- Muc tiéu a.n: Coo Khong o
Ly o e
- Muc tiéu b.1: Coéo Khoéng o
LY O e
- Muc tiéu b.n: Cé O Khong o
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Ly 0. ot el
a) Duy tri TTHC: LX
Ly do: o
3. Bién phap nao c6 théb) Bdibo TTHC: o
dwoc dp dung khi mucly 00 ..o
tiéu cia TTHC thay doi¢) Thay the TTHC: o
hodc khong dwge daply dOi ...
\rng? d) Stra doi, b6 sung TTHC:
Ly 0 e
e) Ap dung bién phap khac (khéng phai TTHC): o
B e (o TP
Coo Khong X
Néu CO,
4. Bién phap dugc lya® LTI M N ¢ (O KRR
chon c6 din dén su thay(l) NOT dUNg thay FOT: .......vveveeeee e
ddi ddi véi cac TTHCUD Ly dor .o
khac c6 lién quan? FD01 vOI TTHC: ...
(1) NOi dung thay AOi: ..o e
(1) Ly O ot

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HOP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén thu tuc hanh chinh

D¢ n
C6 duge quy dinh 5 réng,co Khong o , ,
thong nhat va phu hop(i) Ly do: Tén dugc quy dinh r6 rang, thong nhat

Ane? . X - A
khong? (i) Phuong an xir 1y (Néu cu tra 161 18 KHONG): ...

2. Trinh tu thuc hién

N 14 X A
h) Co dugc quy dinh diylCO—Khong o
da, rd rang va phu hop(i) Ly do:

A 9 ’ A
khong? (if) Phuong 4n xir 1y (Néu cdu tra 161 1 KHONG): ...

b) C6 dugc quy dinh cu théCoL X [Khong o
cac budc, nd1 dung cong, .\ ;. ;..

viéc, trach nhiém thuc hién(l) Ly do: ) A
cua timng budc khong? (i1) Phuong an xtr ly (Néu cau trd 101 A KHONG): ...,

3. Cach thirc thuc hién
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C6 dugc quy dinh dy du,
rd rang va phu hop véi dbi
tuong thyc hién, co quan
giai quyét thu tuc hanh

X

Co Khong o
(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....oovvviiiiieiiiiiie e

chinh khong?

4. HO so

a) Co duoc quy dinh rg

cach, sd luong cua tung
thanh phan hd so; ndi dung
thong tin cua tung thanh
phan hd so co phuc vu cho
xem xét, giai quyét thi tyuc
hanh chinh; da loai trir hd
so trung lap hoac da duogc
luu trir, két ndi, chia sé
thong tin gilta cdc co quan|
hay khong?

rang, cu thé vé tén, quyl.

Khong o

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....oovviiiiiieiiiiiieiei

b) C6 duge quy dinh rd
rang va phu hop vé s0
luong khong?

ColL X IKhong o
(i) Lydo: c.ooveennennnt. Y
(if) Phuong 4n xir 1y (Néu cau tra 167 12 KHONG): ..o oovoooeoeooeoe .

5. Thoi han giai quyét

quan c6 thim quyén giai
quyét, da quy dinh 13 rang,
day du thoi han giai quyét
cua tung co quan va thoi
han chuyén giao ho so giira

) ColLX Khéng o
C6 duge quy dinh 10 TANZG) [y do: ....ouiee e
cu thé va phu hop khong?  {ii) Phuong an xtr 1y (Néu cau tra 101 18 KHONG): ...oovvvveeeiieeeiieeeiieee
Trong truong hop mot thuCo | X Khong o
tuc hanh chinh do nhié€u coj,., y . ;..
(1) Ly do: v

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .......oviiiiieiiiiiieeeie

cac co quan?

6. Co quan giai quyét

rang, cu thé khong?

a) C6 dugc quy dinh roCo x

Khong o i
(i) Ly do: Pugc quy dinh rd rang, cu thé.




(ii) Phuong an xtr Iy (Néu cau tra 101 1d KHONG): ...oovvvnniiiiieeeiieeeeinn.

b) Co ’thé lly quyén hoic
phan cap thuc hién khong?

Co Khong x
(i) Ly do: Buoc quy dinh 16 rang va phu hop
(i1) Phuong an xtr Iy (Néu cau tra 101 1a CO): ..oovviiiiiiiii i

7. P6i twong thuc hién

a) Co thé mo rong/thu hep
do1 tuong tuan thu khong?

Co o Khong X
(i) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xtr Iy (Néu cau tra 101 1a CO): ..o

b) C6 thé m& rong/thu hep
pham vi ap dung khong?

Co O Khong X
(1) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xtir ly (Neu cau tra 101 [A CO): oo

8. Phi, 1¢ phi

a) TTHC c6 quy dinh v
phi, 1¢ phi va cac chi phi
khac khong?

- Phi: Co Khong x
- L& phi: Cox Khong
- Chi phi khdc:C6 o Khong X

b) Quy dinh v& phi va mirc
phi c6 hop 1y, hop phap

- Vé phi: Co  Khongx )
(1) Ly do: (ii) Phuong an xtr Iy (Néu céu tra 101 1a KHONG): ...
- Vémuc phi: C6  Khong x

c) Quy dinh vé 1& phi v
muc 1¢ phi c6 hop 1y, hop
phép khong?

khong? (1) Ly do: . .
(i1) Phuong an xtr ly (Néu cau trd 101 A KHONG): ..oiiiiiiiiiiiiiiiiiieaa e,
- V¢ phi: C6 X Khong o

(1) Ly do: Quy dinh hop 1y, hop phap

(i1) Phuong an xur Iy (Néu cau tra 101 1a KHONG): ©.oviiieieie i
- Vé mirc phi: C6 X Khoéng o

(i) Ly do: Quy dinh hop ly, hop phap

(i1) Phuong an xtr 1y (Néu ciu tra 101 1a KHONG): ....oiiiiieiiiiiieeeiiieeee,

d) Quy dinh vé chi phi khag

c6 hop 1y, hop phap khong?[

- V& chi phi khéc: Co Khong x

(1) Ly do: Khong phu hop

(il) Phuong an xtr Iy (Néu ciu tra 101 A KHONG): ....ooviiiiiiiie i
Vé mirc chi phi khac: Co6  Khongx

(1) Ly do: Khong phu hop

(i1) Phuong an xtr Iy (Néu ciu tra 101 A KHONG): ...oooviiieiiiieeiieeiee,

d) Cach thirc ndp phi, 1€ phi
c6 hop 1y khong?

Co X Khong o

(i) Ly do: Hop ly ) X
(i1) Phuong an xtr 1y (Néu cau tra 101 [a KHONG): .......oooiiiiiiiiiiiiiieanen.

9. Méu don, to khai

Co Khoéng x

C6 quy dinh vé méu don, to
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khai khong?

(1) Ly do: ) X
(11) Phuong an xtr ly (Néu cau trd 101 [a KHONG): ...

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

a, Noi dung thong tin

(ii) Phuong an xtr Iy: (Néu ciu tra 101 1 KHONG): . ..oouuneiiie e,

b, Yéu cau xac nhan

(néu cb)

Can thiét: C6 x Khong o; Hop 1y: C6 x Khong o; Hop phap: C6x  Khong O
Néu KHONG, néu 13

¢, Ngon ngir

Can thiét: C6 X Khong o; Hop 1y: Co6 X Khong o; Hop phap: C6 X  Khong o
Néu KHONG, néu rd:

Méu don, to khai:

10. Yéu cau, dieu kién

TTHC nay c6 quy dinh vé
yéu cau, dicu kién khong?

Co Khong x
(1) Ly do:

(11) Phurong An XU 1Y L.ttt ettt ettt et e et et e e aeaaans

Yéu cau, diéu kién 1:

Co Khong x
(i) Ly do:
(ii) Phuong an xtr Iy: : (Néu cau tra 1oi 1a KHONG)

Co o Khong o
(1) Ly do:

(ii) Phuong an xtr Iy: : (Néu céu tra 16i 1a KHONG)

11. Két qua thwe hién
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Co X Khong o
(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 [d KHONG): ..o

a) C6 duoc quy dinh vé thoi
han c6 hi¢u lyc khong?

b) Quy dinh thoi han c6 giéHQp ly: Co X; Khong o; Hop phép: Co o Khong o
tri hi¢u luc c6 hop ly, hop(i) Ly do:

phap khong? (i) Phuong an xir 1y (Néu cau trd 101 18 KHONG): ...

¢) Quy dinh pham vi cé giéqu ly: C6 x Khong; Hop phap: Co6 x Khong

tri hiéu luc c6 hop ly, hop|(i) Ly do:
phap khong? (if) Phuong 4n xir 1y (Néu cau tra 161 1a KHONG): ...

12. Vin ban can sira doi, bo sung (D¢ nghi néu 10 tén loai; so, ky hi€u; ngay, thang, nam; diéu, khoan, diém quy dinh)

R L o TP

D) Phap L8N O e e

N Fed 1 a6 o W TP

d) QuySt dinh A TTCP O |t

d) Thong tu/ Thong tur HEN tICh O | .o ittt et et e e e et e e e e eeaeeaeennaans

) Quybt dinh U8 BO tIUGTIE 0 |oeeeeie e,

2) VAN DAN KNAC O e e e

IV. THONG TIN LIEN HE

Ho va tén ngudi dién: Nguyén Thi Chuong

Dién thoai co dinh: ............................. ; D1 dong: 0973452355.; Email: nguyenchuongdhl@gmail.com
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8. Thu tuc ching thuc van ban khai nhan di sdn ma di san la dong san, quyén su dung dat, nha &

I. THONG TIN CHUNG

1. Tén TTHC
(+ M4 s6 hd so trén CSDLQG vé TTHC)

Thi tuc ching thyc van ban khai nhan di san ma di san 1a dong san, quyén sir dung dat, nha &
2.001009.000.00.00.H23

2. Linh vuce

Chirng thyc

3. Vin ban quy dinh vé TTHC

- Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cip ban sao tir ban chinh,
ching thuc chit ky va chimg thuc hop dong, giao dich;

- Thong tu s6 20/2015/TT-BTP ngay 29/12/2015 ctia B6 Tu phap quy dinh chi tiét va hudéng
dan thi hanh mot sé diéu cua Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 cua Chinh pha vé
cAp ban sao tir ban chinh, chimg thue chit ky va chimg thue hop dong, giao dich.

- Thong tu $6 226/2016/TT-BTC ngay 11/11/2016 cua Bd Tai chinh Quy dinh mirc thu, ché do
thu, nop, quan 1y va st dung phi ching thuc.

4. Co quan, don vi thue hién ra soat

UBND xa Ngoc Ky

I1. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé ca

a) Do1 v61 quan ly nha nudec:

TTHC l1a gi? aMuc tiéu: chung thyc van ban van ban khai nhan di sdn ma di san la dong san, quyén su dung dét, nha &

- Muc tiéu a.l:
- Muc tiéu a.n:
- Muc tiéu b.1:

2. Trong qué trinh thwe Muc ti€u b.n:

dwoc dap vng? - Muc tiéu a.1:
- Muc tiéu a.n:
- Muc tiéu b.1:

- Muc tiéu b.n:

a) Co thay doi hay khong?
Ly do:...........
Ly do:...........

Ly do: ...........

hién muc tiéu cia TTHCLY df” RRERREELE 3
c6 sy thay ddi hodic khongb, CO dap ung hay khong?

Ly do:...........
Ly do:...........
Ly do:...........

Ly do:...........

Coo Khong [ X
................. CODKhGngD
................. CODKhﬁngD
................. CODKhﬁngD

coLX Khong o
................. CODKh()ngD
................. CODKhangD
................. CODKhangD

3. Bién phip nao cé thé

X
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dwgc ap dung khi muca) Duy tri TTHC:

tieu ciia TTHC thay d0iLy do: ..........ooeivmniiie e,

hodc khong dwge dapb)Baibo TTHC: o

ung? 150 2 10
c) Thay thé TTHC: o

150 2 10
d) Sira d6i, b6 sung TTHC:

150 10
e) Ap dung bién phap khac (khéng phai TTHC): o

| Lo PP

Coo Khong X

Néu CO,

4. Bién phap dugc lya® DOT VO TTHC 15 oo,

chon c6 din dén su thay(l) NOi dung thay A1 .........eeeeieie e

d6i dbi voi cac TTHOD) Ly do: .o

khéc c() lién quan? '.Bél le TTHC: R R LR E R RS
(1) NOi dung thay AOi: ..o

(1) LY 0% ettt et ettt ettt et ettt ettt et e et e et et e et e eeeeseeeeaeaneas

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HQOP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén thiu tuc hanh chinh

D¢ n
Co duge quy dinh 5 réng,co Khong o , ’
thong nhat va phu hop(i) Ly do: Tén dugc quy dinh rd rang, thong nhat

Sne? . X - A
khong? (if) Phuong 4n xir 1y (Néu cau tra 167 1a KHONG): ...

2. Trinh ty thwe hién

T x o
h) C6 dugc quy dinh diylCO—Khong o
da, rd rang va phu hop(i) Ly do:

A 9 , A
khong? (i) Phuong an xir 1y (Néu cu tra 161 18 KHONG): ...

b) C6 dugc quy dinh cu théCoL X [Khong o
cac budc, ndéi dung cong .\ . ..

viéc, trach nhiém thuc hién(l) Ly do: ) A
cua timng budc khong? (i1) Phuong an xtr ly (Néu cau trd 101 A KHONG): ...,

3. Cach thirc thuc hi€én

C6 dugc quy dinh day d,CO x [Khong o
r0 rang va phu hop voi déi(i) Ly do:
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tuong thyc hién, co quan
gidi quyét thu tuc hanh

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....oooviiiiieiiiiiie e

chinh khong?

4. HO so

a) Co duoc quy dinh r§

cach, s0 lugng cua tung
thanh phan hd so; ndi dung
thong tin cua tung thanh
phan hd so co phuc vu cho
xem xét, giai quyét thi tuc
hanh chinh; da loai trir hd
so trung 13p hodc da dugc
luu trir, két ndi, chia sé
thong tin gilta cdc co quan|
hay khong?

rang, cu thé vé tén, quyl.

Ca_X |Khong o

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....oovviiiiiiieiiiiie e

b) C6 dugc quy dinh rd
rang va phu hop vé s0
luong khong?

CoL X IKhong o
(i) Lydo: c.ooveennena.t. Y
(if) Phuong 4n xir 1y (Néu cu tra 167 12 KHONG): ..o oovoooeoeooeoe

5. Thoi han giai quyét

Co dugc quy dinh rd rang,
cu thé va phu hop khong?

CoLX Khéng o
() Ly do: ..ooveniiiiit. e
(i1) Phuong an xtr Iy (Néu cau tra 101 [A KHONG): ........ooviiiiiiiiiiiiiennnn.

Trong truong hop mot thu
tuc hanh chinh do nhiéu co
quan c6 thim quyén giai
quyét, da quy dinh 13 rang,
day du thoi han giai quyét
cua tung co quan va thoi
han chuyén giao ho so giira
cac co quan?

Co | X Khong o
(1) Ly do: e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .......oviiiiiiie e

6. Co quan giai quyét

a) Co dugc quy dinh r§
rang, cu thé khong?

Co x Khong o
(i) Ly do: Buoc quy dinh 15 rang, cu the.
(11) Phuong an xtr ly (N€u cau trd 101 [a KHONG): ...oooiiiiiiiiiiiiiiiiiieeeae

Co Khong x

b) C6 thé uy quyén hoid

(1) Ly do: Bugc quy dinh 1o rang va phu hop
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han cap thyc hién khong? [(ii) Phuong an xir Iy (Néu cAu tra 101 18 CO): .vneeiiiiieeeeeiiieee

7. Pdi twong thuc hién

a) Co thé mé rong/thu hep
doi tuong tuan thu khong?

Coo Khong X
(1) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xu Iy (N€u cau tra 101 [a CO): .oouviniiiiiiii i

b) C6 thé md rong/thu hep
pham vi ap dung khong?

Co O Khong X
(i) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xtr Iy (Néu cau tra 101 1a CO): ..o

8. Phi, 1 phi

a) TTHC c6 quy dinh v
phi, 1¢ phi va cac chi phi
khac khong?

- Phi: Co Khong x

i L¢ phi: Cox Khong

- Chi phi khdc:C6 o Khong X

b) Quy dinh vé phi va mud
phi c6 hop 1y, hop phép

- V& phi: Co6  Khongx ]
(i) Ly do: (ii) Phuong &n xir Iy (Néu cau tra 10i 1a KHONG): ..........cocooiiiiinino
- V€ murc phi: Co Khong x

c) Quy dinh vé 1& phi v
muc 1¢ phi c6 hop 1y, hop
phap khong?

khong? (1) Ly do: , X
(i1) Phuong an xtr ly (N€u cau trd 101 [a KHONG): ...ooiiiiiiiiiiiiiiiiiiieee e,
- Vé phi: Co6 X Khong o

(1) Ly do: Quy dinh hop 1y, hop phap

(i) Phuong an xur Iy (Néu ciu tra 101 1a KHONG): .....ooooviiiiiiiiieiiieeei,
- V& muc phi: C6X Khéng o

(1) Ly do: Quy dinh hop 1y, hop phap

(i) Phuong an xur Iy (N€u cau tra 161 la KHONG): ..o,

d) Quy dinh vé chi phi khac
c6 hop ly, hop phap khong?

- Vé chi phi khéc: Co6  Khongx

(1) Ly do: Khong phu hop

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ......oovviiiiiiiiiiiieeee,
- V& mirc chi phi khéc: C6  Khong x

(1) Ly do: Khong phu hop

(ii) Phuong an xtr Iy (Néu cau tra 101 A KHONG): .......oooooiiiiiiiiiiiiiiil

d) Céch thirc ndp phi, 1€ phi
c6 hop 1y khong?

Co X Khong o

(1) Ly do: Hop 1y ) X
(i1) Phuong an xu 1y (N€u cu trd 101 [a KHONG): ...ttt

9. Mau don, to khai

C6 quy dinh vé miu don, tof

Co Khong x
(1) Ly do:

khai khong?

(ii) Phuong an xir Iy (Néu cau tra 101 [ KHONG): ...

MAu don, to khai 1:.......

----------------------------------------------------------------------
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a, NOi dung thong tin

Can thiét: C6 X Khong o; Hop ly: C6 X Khong o; Hop phap: C6 X  Khoéng o

(i) Phuong an xtr Iy: (Néu cau tra 101 1A KHONG):.......ooooiiiiiiiieii i

b, Yéu cau xac nhian

(néu cb)

Can thiét: Co x Khong o; Hop ly: Co x Khong o; Hop phap: Co6x  Khong O
Néu KHONG, néu 1o

¢, Ngon ngir

Can thiét: Co X Khong o; Hop ly: Co X Khong o; Hop phap: C6 X Khong O
Néu KHONG, néu rd:

Miu don, to khai:

10. Yéu cau, diéu kién

TTHC nay c¢6 quy dinh vé
yéu cau, di€u kién khong?

Co Khong x
(1) Ly do:

(11) Phuong an XU 1y ..ttt aeans

'Y€u cau, diéu kién 1:

Co Khong x
(1) Ly do:
(ii) Phuong an xtr Iy: : (Néu céu tra 16i 1a KHONG)

Co O Khong o
(1) Ly do:
(i) Phuong an xtr Iy: : (Néu cau tra 1oi 1a KHONG)

11. Két qua thuc hién

a) Co dugc quy dinh vé thoi

Co X Khong o

han c6 hi¢u lyc khong?

(1) Ly do:
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(ii) Phuong an xtr Iy (Néu cau tra 101 [d KHONG): ..ot

b) Quy dinh thoi han c6 giéHQp ly: Co X; Khong o; Hop phép: Co o Khong o
tri hi¢u luc c6 hop ly, hop(i) Ly do:

phap khong? (i) Phuong an xir 1y (Néu cau tra 101 18 KHONG): ...

¢) Quy dinh pham vi c6 giéqu ly: C6 x Khong; Hop phap: Co6 x Khong

tri hiéu luc c6 hop ly, hop(i) Ly do:
phdp khong? (if) Phuong 4n xir 1y (Néu cau tra 161 1a KHONG): ...

12. Vin ban can stra doi, bo sung (D¢ nghi néu 10 tén loai; so, ky hi€u; ngay, thang, nam; diéu, khoan, diém quy dinh)

R L o PP

D) Phap L8N O e

A Fed o a6 o W PP

d) QuySt dinh A TTCP O |t

d) Thong tu/ Thong tur HEN tICh O | ottt e e e e e e e et e e e e eeeeeaaeenneans

) QUYEt dinh U8 BO tIUGTIE 0 |oeeeeeie e,

2) VAN DAN KNAC O e e

IV. THONG TIN LIEN HE

Ho va tén ngudi dién: Nguyén Thi Chuong

Dién thoai cd dinh: ............................. ; D1 dong: 0973452355.; Email: nguyenchuongdhl@gmail.com

48




9. Thu tuc chirng thyc van ban tur chdi nhan di san

I. THONG TIN CHUNG

1. Tén TTHC

(+ M4 s6 hd so trén CSDLQG vé TTHC)

Thu tuc ching thyc van ban tir chdi nhan di san
2.001016.000.00.00.H23

2. Linh vuce

Chirng thyc

3. Vin ban quy dinh vé TTHC

- Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cip ban sao tir ban chinh,
ching thuc chit ky va chimg thuc hop dong, giao dich;

- Thong tu s6 20/2015/TT-BTP ngay 29/12/2015 ctia B6 Tu phap quy dinh chi tiét va hudéng
dan thi hanh mot sé diéu cua Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 cua Chinh pha vé
cAp ban sao tir ban chinh, chimg thue chit ky va chimg thue hop dong, giao dich.

- Thong tu $6 226/2016/TT-BTC ngay 11/11/2016 cua Bd Tai chinh Quy dinh mirc thu, ché do
thu, nop, quan 1y va st dung phi chiing thuc

4. Co quan, don vi thue hién ra soat

UBND xa Ngoc Ky

I1. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé ci
TTHC la gi?

. [a) D61 v61 quan ly nha nude:

uc ti€u: ching thyc van ban tir chéi nhan di san

hién muc tiéu cia TTHC
c6 su thay doi hodc khong
dwgc dap Gng?

- Muc tiéu a.l:
- Muc tiéu a.n:

- Muc tiéu b.1:

- Muc tiéu a.l:
- Muc tiéu a.n:
- Muc tiéu b.1:

- Muc tiéu b.n:

a) Co thay doi hay khong?
Lydo:.............
Lydo:.............
Lydo:.............

2. Trong qué trinh thwe Muc ti€u b.n:
Lydo:.............

b, C6 dap ung hay khong?
Ly do:.............
Ly do:.............
Ly do:.............

Lydo:.............

Coo Khoéng [ X
............... CODKhGngD
............... CODKhﬁngD
............... CODKhangD

CoLX Khoéng o
............... CODKh()ngD
............... CODKhangD
............... CODKhangD

3. Bién phip nao cé thé

a) Duy tri TTHC:

X
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dwge ap dung khi muclLydo: ...

titu cia TTHC thay déib) Bii bo TTHC: o

hodc KhOng dwgc APy do: ..o e
\rng? c) Thay thé TTHC: o

Ly 0 et e
d) Stra ddi, bd sung TTHC:

156 0
e) Ap dung bién phap khac (khéng phai TTHC): o

LB L TP

Coo Khong X

Néu CO,

4 Blen phap dll!o'c lu’aj' BOl VO‘l TTHC 1 ...............................................................................
ch(.)n co dan den Sl‘l’ thay(l) NOI dung thay dOl ...........................................................................

d6i dbdi véi cac TTHC() ALy do ...........................................................................................
khac c6 lién quan? - DO VOT TTHC: .. e

(1) NOT dung thay dO1: ........ooovmeiiii e
R0 I < o TP

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HQP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén thiu tuc hanh chinh

A X A
CQ duoc quy dinh 10 rélng,CO Khong o ) )
thong nhat va phu hop(i) Ly do: Tén dugc quy dinh rd rang, thong nhat

khong? (i) Phuong 4n xir 1y (Néu cau tré 107 1a KHONG): ...

2. Trinh tu thuc hién

Lol X 5
a) C6 dugc quy dinh (‘Ia?tyCO Khong 0
du, r0 rang va phu hop(i) Ly do:

ong? .. £ . A
khong! (i1) Phuong an xtr 1y (Néu cau tra 101 ]a KHONG): ........oooeiiiiiiiiiiiiiiiannn..

b) C6 duoc quy dinh cu th8CoL X [Khéng o
cac bude, ndi dung cong .. 1. 4.

viée, trach nhiém thyc hien ) = 9% , )
cua ting budce khong? (11) Phuong an xtr Iy (N€u cau tra 101 1a KHONG): ...,

3. Cach thirc thuc hién

C6 dugc quy dinh day du,Co| x |Khong o
r0 rang va phu hop voi df)i(i) L9 do:
tuong thuc hién, co quan y o
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gidgi quyét thu tuc hanh
chinh khong?

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....oooviiiiiieiiiiii e

4. HO so

a) Co duoc quy dinh r§

cach, sO0 luong cua tung
thanh phﬁn hd so; ndi dung
thong tin cua tung thanh|
phﬁn hd so ¢co phuc vu cho
xem xét, giai quyét thu tug
hanh chinh; da loai trir ho
so trung 1ap hoac da duoc
luvu trit, két ndi, chia sé
thong tin gilta cac co quan|
hay khong?

rang, cu thé vé tén, quy|.

Ca_X |Khong O

(i) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ......ooiviiiiieiiiieieieee .

b) C6 dugc quy dinh r9
rang va phu hop v€ s0
luong khong?

CoLX IKhong o
() Lydo: cooveninnnnnt. L TR LT T YYTYCPPRINPPICTPRPPPRION
(i1) Phuong an xtr Iy (N€u cau tra 101 [a KHONG): ..o

5. Thoi han giai quyét

C6 dugc quy dinh 16 rang,
cu thé va phu hop khong?

CoLX Khong o
() Lydo:...ceevvnnnnn.. T
(i1) Phuong an xtr ly (Néu cau trd 101 [A KHONG): ..o

Trong truong hop mot thul
tuc hanh chinh do nhiéu cof
quan c6 tham quyén giai
quyét, dd quy dinh 5 rang,
day du thoi han giai quyét
cia ting co quan va thoi
han chuyén giao ho so giita
cac co quan?

Co | X Khong o
(1) Ly do: e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ........cooooiiiiiiiiiieeii

6. Co quan giai quyét

a) Co dugc quy dinh rg
rang, cu thé khong?

Co x Khong o 7
(i) Ly do: Bugc quy dinh 16 rang, cu thé.
(i1) Phuong an xtr ly (Néu cau trd 101 A KHONG): ...ooiiiiiiiiiiiiieiiaeen

b) C6 thé iy quyén hoic

Co Khong x
(i) Ly do: Bugc quy dinh rd rang va phu hop

phan céap thuc hién khong?

(i1) Phuong an xtr Iy (Néu cAu tra 101 1A CO): ..o
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7. P6i twong thuc hién

a) Co thé mo rong/thu hep
doi tugng tuan thu khong?

Co o Khong X
(i) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xtr Iy (Néu cau tra 101 1a CO): ..o

b) C6 thé md rong/thu hep
pham vi ap dung khong?

Co O Khong X
(1) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xu Iy (N€u cau tra 101 [a CO): .oinviniiniiiiii i

8. Phi, 1¢ phi

a) TTHC c6 quy dinh vé

- Phi: Co Khong x

b) Quy dinh vé phi va mic
phi c6 hop 1y, hop phap

phi, 1¢ phi va cac chi phi- L¢ phi: Cox Khong
khac khong? - Chi phi khac:C6 o Khong X
- Vé phi: Co Khoéng x

(i) Ly do: (i) Phuong én xt Iy (Néu cu tra 161 1a KHONG): ..........oooooiiiiiii,
- Vé muc phi: Co Khoéng x

c) Quy dinh vé 1& phi v4
muc 1€ phi c6 hop 1y, hop
phép khong?

lkhong? (i) Ly do: . .
(i1) Phuong an xtr ly (N€u cau trd 101 [A KHONG): ...oiiiiiiiiiiiiiiiiiiieaa e,
- Vé phi: Co X Khong o

[(1) Ly do: Quy dinh hop 1y, hop phap

(i1) Phuong an xur Iy (Néu cau tra 161 1a KHONG): ...,
- Vé mirc phi: C6 X Khoéng o

(1) Ly do: Quy dinh hop 1y, hop phap

(i1) Phuong an xtr 1y (Néu ciu tra 101 1a KHONG): ....oiiiiiiiiiiieiiiiieeeec)

d) Quy dinh vé chi phi khac

c6 hop 1y, hop phap khong? [

- V& chi phi khac: Co Khong x

(1) Ly do: Khong phu hop

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ........oooooiiiiiiiiiiieii,
Vé mirc chi phi khac: C6  Khongx

(1) Ly do: Khong phu hgp

(ii) Phuong an xtr Iy (Néu cau tra 101 A KHONG): ...oovvveiiiiiieeiiiiiieeeeii,

d) Céach thtrc ndp phi, 1€ phi
c6 hop ly khong?

Co X Khong o

(i) Ly do: Hop ly ) X
(11) Phuong an xtr ly (N€u cau trd 101 [a KHONG): ...ooiiiiiiiiiiiiiiiiiiieeen

9. Méu don, to khai

C6 quy dinh vé méu don, to
khai khong?

Co Khong x
(i) Ly do: ) X
(i1) Phuong an xtr 1y (Néu cau tra 101 [a KHONG): .........ccooviiiiiiiiiiiiiinen. .

Méu don, to khai 1:.......

a, Noi dung thong tin
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Can thiét: Co X Khong o; Hop ly: Co X Khong o; Hop phap: C6 X Khong O

b, Yéu cau xac nhan

(néu co)

Can thiét: C6 x
Néu KHONG, néu rd

Khong o; Hop ly: C6 x

¢, Ngon ngir

Can thiét: C6 X
Néu KHONG, néu rd:

Khong o; Hop ly: C6 X

M4iu don, to khai:

10. Yéu cau, dieu kién

TTHC nay c6 quy dinh v§
yéu cau, dieu kién khong?

Co Khong x
(1) Ly do:

(11) Phuong an XU 1Y ..ottt et et et e e et et aaans

'Yéu cau, diéu kién 1:

Co Khong x
(1) Ly do:
(ii) Phuong an xr Iy: : (Néu céu tra 1oi 1a KHONG)

Co o Khong o
(1) Ly do:
(ii) Phuong an xtr Iy: : (Néu céu tra 16i 1a KHONG)

11. Két qua thue hién

a) Co dugc quy dinh vé thoi
han c6 hi¢u luc khong?

Co X Khong o
(1) Ly do:

(ii) Phuong an xtr Iy (Néu cau tra 101 [ KHONG): ...oovvvniiiiieeeiieeeein .
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b) Quy dinh thoi han c6 giéqu ly: Co X; Khong o Hop phap: Co o Khong o
tr1 hiéu lyc c6 hop 1y, hop(i) Ly do:

A ong? .. £ . A
phap khong? (i1) Phuong an xtr 1y (Néu cau tra 101 A KHONG): ........oocoviiiiiiiiiiiiannn.

¢) Quy dinh pham vi c6 giéHQp ly: Co x Khong; Hop phép: Co x Khong

tri hi¢u luc c6 hop ly, hop(i) Ly do:
phap khong? (i) Phuong an xir 1y (Néu cau tr 101 18 KHONG): ...

12. Van ban can swra doi, bo sung (D€ nghi néu rd tén loai; so, ky hiéu; ngay, thang, nam; di€u, khoan, diém quy dinh)

R L R TP

D) Phap I8nh 0 et aaaanas

C) Nghi AINN O e e

d) Quyét dinh cla TTCP O |t

d) Thong tu/ Thong tur HEN tICh 0 | ettt e e e e et e et e eaeeeneeananns

) Quyét dinh cla BO tIUONE 0 |oeeeiie e

2) VAN DAN KNAC 0 e e e e

IV. THONG TIN LIEN HE

Ho va tén nguoi dién: Nguyén Thi Chuong

Dién thoai co dinh: ............................. ; Didong: 0973452355.; Email: nguyenchuongdhl@gmail.com
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10. Thu tuc chung thuc van ban thdéa thuan phan chia di san ma di san l1a dong san, quyén su dung dét, nha &

I. THONG TIN CHUNG

1. Tén TTHC

(+ M2 s6 ho so trén CSDLQG vé TTHC)

Thu tuc chimg thyuc vin ban théa thuan phéan chia di san ma di san 1a dong san, quyén sir dung
dét, nha ¢

2.001406.000.00.00.H23

2. Linh vuc

Chung thuc

3. Viin bin quy dinh vé TTHC

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phui vé cap ban sao tir ban chinh,
chtng thue chit ky va chimg thue hop dong, giao dich;

- Thong tu s6 20/2015/TT-BTP ngay 29/12/2015 ctia Bo Tu phap quy dinh chi tiét va hudng
dan thi hanh mot sé diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé
cap ban sao tir ban chinh, chimg thuc chit ky va chimng thuc hop dong, giao dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ctua BO Tai chinh Quy dinh mtc thu, ché do
thu, ndp, quan ly va st dung phi chirng thyec.

4. Co quan, don vi thuce hién ra soat

UBND xa Ngoc Ky

I1. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé ca
TTHC la gi?

a) D061 voi quan ly nha nudc:
uc tiéu: chung thuc van ban théa thuan phan chia di san ma di san la dong san, quyén st dung dat, nha &

2. Trong qua trinh thuc
hién muc tiéu cia TTHC
c6 su thay doi hoic khong
dwgc dap wng?

- Muc tiéu a.l:
- Muc tiéu a.n:
- Muc tiéu b.1:

- Muc tiéu b.n:

- Muc tiéu a.l:
- Muc tiéu a.n:
- Muc tiéu b.1:

- Muc tiéu b.n:

a) C6 thay d6i hay khong?
Ly do:...........
Ly do:...........
Ly do:...........

Ly do:...........
b, C6 dap tng hay khong?

Ly do:...........
Ly do:...........
Ly do:...........

Lydo:...........

Coo Khong | X
................. CODKhangD
................. CODKhangD
................. CODKhangD

CoLX Khong o
................. CODKhGngD
................. CODKhGngD
................. CODKhGngD

55




a) Duy tri TTHC: L%
Ly do: e
3. Bién phap nao c6 théb) Baibo TTHC: o
dwge dp dung khi mucly dOi ...
tiéu ciia TTHC thay déic) Thay thé TTHC: o
hodc Kkhong duwge daplly dOi ...
rng? d) Stra do1, b6 sung TTHC:
Ly 0: e
e) Ap dung bién phap khac (khéng phai TTHC): o
| o PP
Coo Khong X
Néu CO,
4. Bién phap dugc lya DGT VO TTHC 12 v,
chon c6 din dén sw thay(l) NOT dUNG thay G011 ..o
ddi abdi véi cac TTHQUD Ly dor ..o
Kkhac c6 lién quan? -DOI VoL TTHC: ...
(1) NO1 dung thay d01: ......ooii e
(R0 I 0 < o PPN

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HQP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén thiu tuc hanh chinh

A X A
CQ duoc quy dinh 10 réng,co Khong o ) )
thong nhat va phu hop(i) Ly do: Tén dugc quy dinh rd rang, thong nhat

khong? (i) Phuong 4n xir 1y (Néu cau tra 107 1a KHONG): ...

2. Trinh tu thuc hién

< lcel x 5
a) Co6 dugc quy dinh (‘Ia?tyCO Khong 0
da, rd rang va phu hop(i) Ly do:

ong? .. £ . A
khong! (i1) Phuong an xtr 1y (Néu cau tra 101 ]a KHONG): ........oociiiiiiiiiiiiiiiiiann..

b) C6 duoc quy dinh cu th8CoL X [Khéng o
cac bude, noi dung cong .. 1. 4.

viée, trach nhiém thyc hienl) = 4° , )
cua ting budce khong? (11) Phuong an xtr Iy (N€u cau tra 101 1a KHONG): ...,

3. Cach thirc thuc hién

C6 duoc quy dinh day du/Co| x [Khong o
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rd rang va phu hop véi doi
tuong thuc hién, co quan
gidi quyet tha tuc hanh

(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .........ooooviiiiiiiiiiiiie

chinh khong?

4. HO so

a) Co duoc quy dinh r§

cach, sd lwong cua ting
thanh phﬁn hd so; ndi dung
thong tin cua tung thanh|
phﬁn hd so ¢co phuc vu cho
xem xét, giai quyét thu tug
hanh chinh; da loai trir ho
so trung 1ap hoac da duoc
lueu trit, két ndi, chia sé
thong tin gilta cac co quan|
hay khong?

rang, cu thé vé tén, quy|.

Ca_X |Khong O

(il) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ......ooiiieiiieiiieeeieee .

b) C6 dugc quy dinh r9
rang va phu hop v€ s0
luong khong?

CoLX IKhong o
() Lydo: coovvninnnnnt. L TR T YTTVCPPRINPPIOPPRPPPRION
(i1) Phuong an xtr Iy (N€u cau tra 101 [a KHONG): ...

5. Thoi han giai quyét

C6 dugc quy dinh 16 rang,
cu thé va phu hop khong?

CoLX Khong o
() Lydo:.ccvevvnnnnn.. T
(i1) Phuong an xtr ly (N€u cau trd 101 [A KHONG): ...ooiiiiiiiiiiiiiiiiiiieen

Trong truong hop mot thul
tuc hanh chinh do nhiéu cof
quan c6 tham quyén giai
quyét, dd quy dinh 5 rang,
day du thoi han giai quyét
cia ting co quan va thoi
han chuyén giao ho so giita
cdc co quan?

Co | X Khong o
(1) Ly do: e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .........oooooiiiiiiiiieeii

6. Co quan giai quyét

a) Co dugc quy dinh rg
rang, cu thé khong?

Co x Khong o 7
(1) Ly do: Pugc quy dinh 10 rang, cu thé.

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...oovvvuiiiieeiiiiieeeein
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b) C(’)’thé iy quyén hodc
phan cap thuc hi¢n khong?

Co Khong x
(i) Ly do: Pugc quy dinh rd rang va phu hop
(i1) Phuong an xtr ly (N€u cau tra 101 [A CO): oivviiiiiiiiiii e,

7. Pbi twong thuc hién

a) Co thé m& rong/thu hep
doi tuong tuan thu khong?

Coo Khong X
(1) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xu Iy (N€u cau tra 101 [a CO): .ooviniiiiiiii i

b) C6 thé mé rong/thu hep
pham vi &p dung khong?

Co o Khong X
(1) Ly do: Quy dinh rd rang va phu hop
(i1) Phuong an xtr Iy (Néu cAu tra 101 1A CO): ..o

8. Phi, 1¢ phi

a) TTHC co quy dinh vé

- Phi: Co Khong x

b) Quy dinh vé phi va mud
phi c6 hop 1y, hop phép

phi, 1¢ phi va cac chi phi- L¢ phi: Cox Khong
lkhac khong? - Chi phi khéc:C6 o  Khong X
- Vé phi: Co Khong x

(1) Ly do: (ii) Phuong an xu ly (Néu cau tra 101 1a KHONG): ......oooiiiiiiiiiiiiiieeei,
- Vé murc phi: Co Khong x

c) Quy dinh vé 1& phi v
muc 1€ phi c6 hop ly, hop
phap khong?

khong? () Ly do: , X
(i1) Phuong an xtr ly (N€u cau trd 101 [a KHONG): ...ooiiiiiiiiiiiiiiiiiieee e,
- Vé phi: Co6 X Khong o

(1) Ly do: Quy dinh hop 1y, hop phap

(i) Phuong an xur ly (Néu ciu tra 101 1a KHONG): .....ooooviiiiiiiieeiiiieeee,
- V& muc phi: C6X Khéng o

(1) Ly do: Quy dinh hop 1y, hop phap

(i) Phuong an xur Iy (N€u cau tra 16i la KHONG): ..o,

d) Quy dinh vé chi phi khac
c6 hop ly, hop phap khong?

- Vé chi phi khéc: Co6  Khong x

(1) Ly do: Khong phu hop

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ......oovviiiiiiiiiiiieeeei .
- V& muc chi phi khac: C6  Khong x

(1) Ly do: Khong phu hop

(ii) Phuong an xtr Iy (Néu cau tra 101 [ KHONG): ....oovvviiiiieiiiiiiieeieiin,

d) Céch thirc ndp phi, 1€ phi
c6 hop 1y khong?

Co X Khong o

(1) Ly do: Hop 1y ) X
(i1) Phuong an xtr Iy (Néu cau trd 101 [A KHONG): ...ooiviiiiiiiiiiiiiiaieaa

9. MAu don, to khai

C6 quy dinh vé miu don, tof
khai khong?

Co Khong x
(1) Ly do:

(ii) Phuong an xtr Iy (Néu cau tra 101 [ KHONG): .....ooviiiiiiiiiiieeeiiien
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a, Noi dung thong tin NOTAUNG Lieee e,

(ii) Phuong an xtr Iy: (Néu cu tra 101 1 KHONG): . ...ouuueiiiiee e,

Can thiét: C6 x Khong o; Hop ly: Co x Khong o; Hop phap: C6 x  Khoéng o
Néu KHONG, néu 16

b, Yéu cau xac nhan

(néu co)

¢, Ngon ngir Can thiét: C6 X Khong o; Hop 1y: Co6 X Khong o; Hop phap: C6 X Khéng O
Néu KHONG, néu rd:

Maiu don, to khai:

10. Yéu cau, dieu kién

Co Khong x
(1) Ly do:

(11) Phuong An XU 1y L.ttt ettt e et et e et et e et aeaaans

TTHC nay c6 quy dinh v§
yéu cau, dicu kién khong?

Co Khong x
(1) Ly do:
(i) Phuong an xtr Iy: : (Néu cau tra 1oi 1a KHONG)

'Yéu cau, diéu kién 1:

Co o Khong o
(1) Ly do:
(ii) Phuong an xtr Iy: : (Néu céu tra 16i 1a KHONG)

11. Két qua thwe hién

a) C6 duoc quy dinh vé thoi
han c6 hiéu lyc khong? Co X Khong o




(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 [ KHONG): ...t

b) Quy dinh thoi han c6 giéqu ly: Co X; Khong o Hop phap: Co o Khong o
tr1 hiéu lyc c6 hop 1y, hop(i) Ly do:

phdp khong? (if) Phuong 4n xir 1y (Néu cdu tra 161 1a KHONG): ...

¢) Quy dinh pham vi c6 giéqu ly: Co x Khong; Hop phép: Co x Khong

tri hi¢u lyc c6 hop ly, hop(i) Ly do:
phap khong? (i) Phuong an xir 1y (Néu cau tr 101 18 KHONG): ...

12. Vin ban can swra doi, bo sung (D€ nghi néu 6 tén loai; so, ky hiéu; ngay, thang, nam; di€u, khoan, diém quy dinh)

Ry B TP

D) Phap I8nh 0 e e et ae e aneaaas

C) Nghi AINh O e

d) Quyét dinh cla TTCP O |t

d) Thong tu/ Thong tur HEN tICh O | .o e et et et e et et e et et ee e eeeeanea e

) Quyét dinh cla BO tIUONE 0 |oeeeiii e

2) VAN DAN KNAC O e e e e aaeaaas

IV. THONG TIN LIEN HE

Ho va tén nguoi dién: Nguyén Thi Chuong

Dién thoai co dinh: ............................. ; Di dong: 0973452355.; Email: nguyenchuongdhl@gmail.com
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11. Thu tuc ching thuc viéc sua ddi, bd sung, huy bé hop déng, giao dich

I. THONG TIN CHUNG

1. Tén TTHC
(+ M4 s6 hd so trén CSDLQG vé TTHC)

Thu tuc ching thuc vige sura ddi, bd sung, huy bd hop déng, giao dich
2.000913.000.00.00.H23

2. Linh vuce

Chirng thyc

3. Vin ban quy dinh vé TTHC

Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cap ban sao tir ban chinh,
ching thuc chit ky va chimg thuc hop dong, giao dich;

- Nghi dinh sb 55/2015/ND-CP ngay 09 thang 6 nim 2015 caa Chinh pht vé chinh sach tin
dung phuc vu phat trién néng nghiép, nong thon;

- Thong tu s6 20/2015/TT-BTP ngay 29/12/2015 ctia B6 Tu phap quy dinh chi tiét va hudéng
dan thi hanh mot sé diéu cua Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 cua Chinh phi vé
cAp ban sao tir ban chinh, chimg thuc chit ky va chimg thue hop dong, giao dich.

- Thong tu $6 226/2016/TT-BTC ngay 11/11/2016 cua Bg Tai chinh Quy dinh mirc thu, ché do
thu, nop, quan 1y va st dung phi ching thuc.

4. Co quan, don vi thue hién ra soat

UBND xa Ngoc Ky

I1. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé ca
TTHC la gi?

a) D061 v61 quan ly nha nudec:

alMl_lc tiéu: chung thyuc viéc sua ddi, bd sung, huy bo hop déng, giao dich da dugc ching thuc

a) Co thay doi hay khong?

- Muc ti€u a.1: Coo Khong [ X
Ly dO: e
- Muc ti€u a.n: Coo Khong o
Ly dO: e
- Muc tiéu b.1: Coo Khong o
Ly dO: e
2. Trong qua trinh thud \pyc tigy bon: Coo Khong o
hi¢n myc tiéu cia TTHCL}'/ dOr L
c6 su thay doi hoac khﬁngb, Cé dap g hay khong?
dugc dap ng? - Muc tiéu a.1: CoLX Khéng o
LY O e
- Muc tiéu a.n: Coo Khong o
Ly o e
- Muc tiéu b.1: Coéo Khoéng o
LY O e
- Muc tiéu b.n: Cé O Khong o
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Ly 0. ot el
a) Duy tri TTHC: LX
Ly do: o
3. Bién phap nao c6 théb) Bdibo TTHC: o
dwoc dp dung khi mucly 00 ..o
tiéu cia TTHC thay doi¢) Thay the TTHC: o
hodc khong dwge daply dOi ...
\rng? d) Stra doi, b6 sung TTHC:
Ly 0 e
e) Ap dung bién phap khac (khéng phai TTHC): o
B e (o TP
Coo Khong X
Néu CO,
4. Bién phap dugc lya® LTI M N ¢ (O KRR
chon c6 din dén su thay(l) NOT dUNg thay FOT: .......vveveeeee e
ddi ddi véi cac TTHCUD Ly dor .o
khac c6 lién quan? FD01 vOI TTHC: ...
(1) NOi dung thay AOi: ..o e
(1) Ly O ot

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HOP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén thu tuc hanh chinh

D¢ n
C6 duge quy dinh 5 réng,co Khong o , ,
thong nhat va phu hop(i) Ly do: Tén dugc quy dinh r6 rang, thong nhat

Ane? . X - A
khong? (i) Phuong an xir 1y (Néu cu tra 161 18 KHONG): ...

2. Trinh tu thuc hién

N 14 X A
h) Co dugc quy dinh diylCO—Khong o
da, rd rang va phu hop(i) Ly do:

A 9 ’ A
khong? (if) Phuong 4n xir 1y (Néu cdu tra 161 1 KHONG): ...

b) C6 dugc quy dinh cu théCoL X [Khong o
cac budc, nd1 dung cong, .\ ;. ;..

viéc, trach nhiém thuc hién(l) Ly do: ) A
cua timng budc khong? (i1) Phuong an xtr ly (Néu cau trd 101 A KHONG): ...,

3. Cach thirc thuc hién
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C6 dugc quy dinh dy du,
rd rang va phu hop véi dbi
tuong thyc hién, co quan
giai quyét thu tuc hanh

X

Co Khong o
(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....oovvviiiiieiiiiiie e

chinh khong?

4. HO so

a) Co duoc quy dinh rg

cach, sd luong cua tung
thanh phan hd so; ndi dung
thong tin cua tung thanh
phan hd so co phuc vu cho
xem xét, giai quyét thi tyuc
hanh chinh; da loai trir hd
so trung lap hoac da duogc
luu trir, két ndi, chia sé
thong tin gilta cdc co quan|
hay khong?

rang, cu thé vé tén, quyl.

Khong o

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....oovviiiiiieiiiiiieiei

b) C6 duge quy dinh rd
rang va phu hop vé s0
luong khong?

ColL X IKhong o
(i) Lydo: c.ooveennennnt. Y
(if) Phuong 4n xir 1y (Néu cau tra 167 12 KHONG): ..o oovoooeoeooeoe .

5. Thoi han giai quyét

quan c6 thim quyén giai
quyét, da quy dinh 13 rang,
day du thoi han giai quyét
cua tung co quan va thoi
han chuyén giao ho so giira

) ColLX Khéng o
C6 duge quy dinh 10 TANZG) [y do: ....ouiee e
cu thé va phu hop khong?  {ii) Phuong an xtr 1y (Néu cau tra 101 18 KHONG): ...oovvvveeeiieeeiieeeiieee
Trong truong hop mot thuCo | X Khong o
tuc hanh chinh do nhié€u coj,., y . ;..
(1) Ly do: v

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .......oviiiiieiiiiiieeeie

cac co quan?

6. Co quan giai quyét

rang, cu thé khong?

a) C6 dugc quy dinh roCo x

Khong o i
(i) Ly do: Pugc quy dinh rd rang, cu thé.




(ii) Phuong an xtr Iy (Néu cau tra 101 1d KHONG): ...oovvvnniiiiieeeiieeeeinn.

b) Co ’thé lly quyén hoic
phan cap thuc hién khong?

Co Khong x
(i) Ly do: Buoc quy dinh 16 rang va phu hop
(i1) Phuong an xtr Iy (Néu cau tra 101 1a CO): ..oovviiiiiiiii i

7. P6i twong thuc hién

a) Co thé mo rong/thu hep
do1 tuong tuan thu khong?

Co o Khong X
(i) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xtr Iy (Néu cau tra 101 1a CO): ..o

b) C6 thé m& rong/thu hep
pham vi ap dung khong?

Co O Khong X
(1) Ly do: Quy dinh r6 rang va phu hop
(i1) Phuong an xtir ly (Neu cau tra 101 [A CO): oo

8. Phi, 1¢ phi

a) TTHC c6 quy dinh v
phi, 1¢ phi va cac chi phi
khac khong?

- Phi: Co Khong x
- L& phi: Cox Khong
- Chi phi khdc:C6 o Khong X

b) Quy dinh v& phi va mirc
phi c6 hop 1y, hop phap

- Vé phi: Co  Khongx )
(1) Ly do: (ii) Phuong an xtr Iy (Néu céu tra 101 1a KHONG): ...
- Vémuc phi: C6  Khong x

c) Quy dinh vé 1& phi v
muc 1¢ phi c6 hop 1y, hop
phép khong?

khong? (1) Ly do: . .
(i1) Phuong an xtr ly (Néu cau trd 101 A KHONG): ..oiiiiiiiiiiiiiiiiiieaa e,
- V¢ phi: C6 X Khong o

(1) Ly do: Quy dinh hop 1y, hop phap

(i1) Phuong an xur Iy (Néu cau tra 101 1a KHONG): ©.oviiieieie i
- Vé mirc phi: C6 X Khoéng o

(i) Ly do: Quy dinh hop ly, hop phap

(i1) Phuong an xtr 1y (Néu ciu tra 101 1a KHONG): ....oiiiiieiiiiiieeeiiieeee,

d) Quy dinh vé chi phi khag

c6 hop 1y, hop phap khong?[

- V& chi phi khéc: Co Khong x

(1) Ly do: Khong phu hop

(il) Phuong an xtr Iy (Néu ciu tra 101 A KHONG): ....ooviiiiiiiie i
Vé mirc chi phi khac: Co6  Khongx

(1) Ly do: Khong phu hop

(i1) Phuong an xtr Iy (Néu ciu tra 101 A KHONG): ...oooviiieiiiieeiieeiee,

d) Cach thirc ndp phi, 1€ phi
c6 hop 1y khong?

Co X Khong o

(i) Ly do: Hop ly ) X
(i1) Phuong an xtr 1y (Néu cau tra 101 [a KHONG): .......oooiiiiiiiiiiiiiieanen.

9. Méu don, to khai

Co Khoéng x

C6 quy dinh vé méu don, to
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khai khong?

(1) Ly do: ) X
(11) Phuong an xtr ly (Néu cau trd 101 [a KHONG): ...

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

a, Noi dung thong tin

(ii) Phuong an xtr Iy: (Néu ciu tra 101 1 KHONG): . ..oouuneiiie e,

b, Yéu cau xac nhan

(néu cb)

Can thiét: C6 x Khong o; Hop 1y: C6 x Khong o; Hop phap: C6x  Khong O
Néu KHONG, néu 13

¢, Ngon ngir

Can thiét: C6 X Khong o; Hop 1y: Co6 X Khong o; Hop phap: C6 X  Khong o
Néu KHONG, néu rd:

Méu don, to khai:

10. Yéu cau, dieu kién

TTHC nay c6 quy dinh vé
yéu cau, dicu kién khong?

Co Khong x
(1) Ly do:

(11) Phurong An XU 1Y L.ttt ettt ettt et e et et e e aeaaans

Yéu cau, diéu kién 1:

Co Khong x
(i) Ly do:
(ii) Phuong an xtr Iy: : (Néu cau tra 1oi 1a KHONG)

Co o Khong o
(1) Ly do:

(ii) Phuong an xtr Iy: : (Néu céu tra 16i 1a KHONG)

11. Két qua thwe hién
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Co X Khong o
(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 [d KHONG): ..o

a) C6 duoc quy dinh vé thoi
han c6 hi¢u lyc khong?

b) Quy dinh thoi han c6 giéHQp ly: Co X; Khong o; Hop phép: Co o Khong o
tri hi¢u luc c6 hop ly, hop(i) Ly do:

phap khong? (i) Phuong an xir 1y (Néu cau trd 101 18 KHONG): ...

¢) Quy dinh pham vi cé giéqu ly: C6 x Khong; Hop phap: Co6 x Khong

tri hiéu luc c6 hop ly, hop|(i) Ly do:
phap khong? (if) Phuong 4n xir 1y (Néu cau tra 161 1a KHONG): ...

12. Vin ban can sira doi, bo sung (D¢ nghi néu 10 tén loai; so, ky hi€u; ngay, thang, nam; diéu, khoan, diém quy dinh)

R L o TP

D) Phap L8N O e e

N Fed 1 a6 o W TP

d) QuySt dinh A TTCP O |t

d) Thong tu/ Thong tur HEN tICh O | .o ittt et et e e e et e e e e eeaeeaeennaans

) Quybt dinh U8 BO tIUGTIE 0 |oeeeeie e,

2) VAN DAN KNAC O e e e

IV. THONG TIN LIEN HE

Ho va tén ngudi dién: Nguyén Thi Chuong

Dién thoai co dinh: ............................. ; D1 dong: 0973452355.; Email: nguyenchuongdhl@gmail.com
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